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OraasJjieHue

Lenb TUCHUTUIMHBL

MecTo TUCHUIUIMHBI B CTPYKTYPE OCHOBHOM MPOgeCCHOHANBHON 00pa30BaTeIbHOMI
POrPaMMBI

O0beM TUCIUIUIMHBL U TPYAOEMKOCTh TUCIUTUIHHEI 110 BUAM YY€OHBIX 3aHSATHH.
DopMbI IPOMEXKYTOUHOM aTTeCTAIUU

Y4eOHO-TeMaTUYECKHIl IIaH U COACPKAHUE TUCIUILTAHBI

Y4eOHO-TeMaTH4eCKHi IIaH

CopneprkaHue 3aHATHI 110 BUJaM yueOHO# paboThI

[Topsimok oLleHMBaHUs yCIIEBAEMOCTH U C(HOPMHUPOBAHHOCTH KOMIIETEHIIUU
00yyJaronierocs B TEKyIe u MpoMeXyTOUHON aTTeCTalluu
MatepuanbHO-TEXHUYECKOE, TPOrPaMMHOE U yueOHO-MeToInYeckoe obecredeHue
JUCIUATITUHBI

VYyeOHas nutepaTypa

MarepuanbHO-TEXHUYECKOE U TPOrpaMMHOE 00eCriedYeHUE TUCIIUTUTMHBI
CoBpemennble podeccruoHaIbHble 0a3bl JaHHBIX U WH()OPMALIMOHHBIE CIIPABOYHbBIE
CHUCTEMBI



1. leab TUCHUILIHMHBI

B pe3ymbrare OCBOCHHMS [aHHOW JUCHUIUIMHBI Y 00ydJaromerocsi JOJDKHBI  OBITh
c(OpMHpPOBaHbI KOMIIETEHIIMA OCHOBHOW MpO(eCcCHOHANBbHONW 00pa3oBaTeNbHON IPOTrpaMMBI
cnenuanuteta (manee — OIIOIT): TTK-2

CognepkaHre KOMIIETCHIIMA KaK IJIAHUPYEMBIX PE3YJIbTaTOB OOYYECHHS 10 JUCHUILIAHE CM.
TaOIALIBI HITKE.

1.1 ®opmupyembie KOMIETEHUH

Tabmuna — @opMupyembie JUCHHUILTUHOW KOMIETCHITHH

HaumenoBanue Buna
PR Hammeroparue kareropuu Kon u HazBanue KoMIeTeHIIMU
(yuusepcansias, (rpymIbl) KOMIETEHIUH
obwenpogheccuonanvHas,
npogeccuonanvras)
Teoperuyeckue u
p [IK-2 CnocobeH OCymIeCTBIATh MOTHOMOYHS
[MpodeccuonanpHast MPAaKTUYECKHUE OCHOBBI 110 OTIPABICHIIO TPABOCY THA
CylIeOHOH TeATeNbHOCTH P P Y

1.2 UHauKATOPHI J0CTHKEHUS] KOMIIETEeH Uit

Tabnmuna — MHAUKATOPHI JOCTHKEHUS KOMIETeHIIHM, (hOpMUpYEeMble TUCITUTUIMHOMN

I[I/ICIII/IHJ'H/IHBI W MMPAKTUKH,

Kon u Ha3zBanue
dbopMuUpyIOIITHE KOMITETEHIIUIO

I/IHI[I/IKaTOpLI JAOCTHIKCHUA

KOMIIETEHIIN U kommerenuu mo OITOIT OIOII
IK-2 Crnocoben | T1K-2.2. OCYIIECTBIISICT B | Cya0ycTpOncTBO B Poccuiickoit
OCYIIIECTBIISThH COOTBETCTBMH C 3aKOHOJATeIbCTBOM | Denepanuu
MOJTHOMOYHSI 10 | JIeSITEIbHOCTD 110 PACCMOTPEHHIO e B | ['ocyaapcTBeHHast ciyx0a B CyaeOHBIX
OTIIPABJIEHHUIO CyneOHBIX  3acelaHMsiIX W WX | OpraHax
MPaBOCYAUS 3aKOHHOMY, 000CHOBaHHOMY u | IIpaBoBoii cTraryc Cyabu

CHPaBEAIMBOMY Pa3pELICHUIO

Cyz NpUCSIKHBIX

[IpounsBoacTBEeHHAs
IIpenaumomHas npakTHKa
Haka3anue n Ha3HaueHUe HaKa3aHUA

MIPaKTHKA.

1.3 3nanusi, yMenusi, HaBbIku (3YB) no qucunmiuHe

Tabnuna — 3HaHusA, yMEHUs, HaBbIKH, (POPMUPYEMbIE TUCITUIUIMHOMN

K Nuaukatopel JOCTHKEHUS
onu KOMIIETEHITUH, 3uanus, ymenus, HaBbIkH (3YB), popmupyembie
Ha3BatHe 3aKpEIICHHBIE 32 JUCIUILINHON
KOMITETEHITUHN N
JUCLIUTUINHOU
[IK-2 CriocobGen | I[IK-2.2.  ocymiecTBisieT B | 3HATh
OCYIIIECTBIISITh COOTBETCTBUH C | HOPMaTHUBHEIE u TEOPETHUYECKUE OCHOBBI
MOJIHOMOYHSI TI0 | 3aKOHOATEIbCTBOM JIOKYMEHTAIIMOHHOI0 00ecIieYeHHs paOdoThl Cya; BUJIbI
OTIPABJICHUIO JeSITeTbHOCTh 1o | JOKyMEHTOB u TpeOoBaHUs K HUM;
MPaBOCY U PaccCMOTPEHHUIO Jie B | aBTOMAaTH3UPOBAHHBIC HH()OPMAIMOHHBIC TEXHOJIOTUH B
CyJeOHBIX 3acellaHusIX W WX | CyJeOHOM JIeIONpPOHU3BOICTBE
3aKOHHOMY, OOOCHOBaHHOMY | YMETb
" CIPaBeUIMBOMY | BECTH paboOTy ¢ IOKYMEHTaMH (PErucTpalusi, KOHTPOJIb




NHnukaTophl TOCTHXKEHUS

Kon u .
HAsBAHIe KOMIIETCHIIN, 3nanus1, ymeHus, HaBbIku (3YB), popmupyemsbie
3aKpeIrICHHbIC 3a JUCLUIUINHON
KOMIIETEHIIUH o
JUCIUIUINHOMN
pa3peuIeHuto WCTIOJNIHEHUsI, CHpaBOYHO-MH(OpMAMOHHAS PaboTa);

COCTaBIATh U OGOPMIIITH HOMEHKIIATYpy el B CYIE;
(hopMupoBaTh eNa Ha CTAAWW MPUHATHSI W HAa3HAYCHUS
K CygeOHOMY  pacCMOTpEHHIO M TOoCie  HX
paccMOTpeHus; o0pamiarh K HCIOIHEHUIO MPUTOBOPHI,
pelIeHus, OTIpeIeNIeHNs 1 TIOCTAHOBICHUS CyIa
BJIAJIETH

HaBBIKAMHU BEJICHUS, y4eTa U XPaHCHHUS JIOKyMCHTOB
cyma, OJMaHKOB CTPOTOM OTYETHOCTH; HWCIOIB30BAHUS

WHPOPMALTUOHHBIX TEXHOJIOTHA npu
JOKYMCHTHPOBAaHWM W  OpraHu3anuu  paboThl  C
JOKYMEHTaMH

2. MecTO TMCUMILIMHBI B CTPYKTYpe B CTPYKTYpe OCHOBHOI nmpodeccuoHaAIbLHOI

o0pa3oBaTeIbHOM NMPOTrPaMMbI

HI/ICHI/IHHI/IHa pealIn3yeTCd B paMKax YacCTH, Q)OpMpreMOﬁ yY49aCTHUKaMU O6pa30BaTCJIBHBIX

OTHOIIIEHUH, SIBISIETCI 0053aTEIbHOM.

3. O0beM IUCUMIUVIMHBI W TPYAOEMKOCTb JAUCHUIUIMHBI MO BHAAM Y4eOHBIX
3aHATHH. POPMBI IPOMEKYTOYHOU aTTECTALUM

O6mas TpyA0eMKOCTh (00beM) NUCHHUIUIIMHBI COCTABISET 4 3a4eTHBIX SIUHUIIHI (3.€.).

Tabauya — Obvem u mpyooemKocms OUCYUNTIUHBL O 8UOAM VHEOHBIX 3AHAMULL

Bcero yacos

O0BEM IMCUMIIITHHBI JUIsL OYHOM (POPMBI U1 3a09HON (hOPMBI
o0y4yeHHs 00y4YeHHs

OO6m1ast TpyA0€MKOCTh JUCITUTUIMHBI 144 144
KonraktHas  paGotra  oOydarommxcsi ¢ 54 12
npenoaasatesnieM (0 BHAaM  y4eOHBIX
3aHSTHI) (BCETO)
AynuropHas pa0oTa: o4 12
B TOM YHCIIE!
JIEKITUHA 18 4
MPAKTHYECKHUE 3aHSATH 36 8
B T.4. B aKTUBHOM U MHTEPAKTUBHON (hopmax 20 4
BaeayauropHas (camMocTosITeNIbHAS) paboTa 90 128
00y4aromuxcst
KypcoBoe npoexktupoBanue -
Bun IIPOMEKYTOUHOU aTrrecTalnyuu 3ayer c omI. - 4
oOyuaromierocss - 3a4eT ¢ oOueHKo# (8
ceMecTp)

4. YueOHO-TeMAaTH4YeCKHI IJIAH U CO/IepP:KaHue TUCUUIIIMHBI

4.1. Yueono-memamuueckuil nian

Ounasn hopma odyuenusn



O0uas TPyA0EMKOCTE
(vacax)

Buabl yueOHbIX 3aHATHH,
BKJIIOYAsl CAMOCTOSITEIbHYIO
padoTy 00y4aImuxcs u

TPYAOEMKOCTh
DopMBbI TEKYLLET0
(B yacax)
Ne Paznen KOHTPOJISA
ayAMTOPHbIE caMocTosiTe
n/n AMCUUILIMHBI ycneBaeMoCTH
yuyeOHbIe JIbHas
3aHATHA padora
BCEro | JieKIl | mpakTuye | 00y4aroumx
UM cKHe csl
3aHATHS
1. | Cynebnoe 34 4 8 22 CobecenoBanue, YCTHBIH
JIeIIOTIPOU3BO/ICTBO: ompoc, ydeOHas 3anaua,
MOHSTHE, q)yHKHI/H/I, KOMIIJIICKCHAas1
o0miasi XapakTepUCTHKA. CUTyalnoHHast  3ajaqa,
Opranuzanus Tpyna reet
paboOTHHUKOB cepot
CyneOHOro
JICTIONPOU3BO/ICTBA
2. INousarue u BUJIBI 40 6 10 24 CobecenoBanue, yCTHBIN
JIOKYMEHTOB. ompoc, ydeOHas 3amaya,
Tpe6opanus K KOMILIEKCHAsS
O(bOpMJ‘IeHI/I}O CUTyallUOHHAA 3ajJada,
TCCT
JIOKYMEHTOB.
ONeKTpOHHBIN
JIOKYMEHT0000pOT
3. Cragun cyneOHoro 36 4 10 22 CobecenoBanne, yCTHBIN
JIeIIOTIPOM3BO/ICTBA I/I ompoc, ydyeOHas 3ajaya,
o(opMIIeHUE YTOJIOBHBIX, KOMITICKCHASL
rpamﬂaHCKI/IX CUTyallMOHHAA 3aJaya,
’ JlenioBas urpa
apOUTPaX]KHBIX u
AJIMUHUCTPATUBHBIX OCJI
4., Opranms3anusi  XpaHeHHs 34 4 8 22 CobecenoBanne, yCTHBIN
nen B cyne. OnepatuBHOE ompoc, y4ebHas 3ajaya,
Y apXUBHOE XpaHEHNE KOMILTCKCHAs
CUTyallMOHHA 3aaava
Bcero: | 144 18 36 90
3aounan popma odyuenusn
[} ~
5 Buabl yueOHbIX 3aHATHH,
g BKJII0Yasi CAMOCTOATEIbHYIO
B paboTy obyuaromuxcs u
S 8 TPY/10EeMKOCTh
> DopMBbI TEKYLLET0
23 (B yacax)
Ne Paszpnen = KOHTPOJIsAA
® ayAMTOPHBbIE caMocTosiTe
n/n AMCUUILIMHBI = ycneBaeMoCTH
= yueOHbIe JIbHasA
8 3aHATHS pa6ora
BCEro | JieKIl | mpakTuye | 00y4aromux
107 CKHe csl
3aHATHUSA
1. | CyneGnoe 36 2 2 32 Tect
JIeITIOTIPOM3BO/ICTBO:




ol
5 Buabl yueOHBIX 3aHATHH,
g BKJII0YAsi CAMOCTOSTEIHHYIO
,§ A pa6oTy oOy4arommxcs 0
= 3 TPYA0EMKOCTh
2 Q (B uacax) ®DopMbI TEKYLIETO
Ne Pazzen = KOHTPOJISA
® ayJAUTOPHBbIE camMocCTosTe
n/n AUCHHILIMHBI s ycneBaeMoCTH
= y4eOHbIe JbHas
8 3aHATHS padora
BCEro |JIeKIl | mpakTuye | 00y4arommux
107 CKHe csl
3aHATHUSA
MOHSATHE, (byHKIHIH,
oOmas XapakTepUCTHKA.
Opranuszanus Tpyna
paboOTHHUKOB cepot
CyneOHOro
JICTIONPOU3BOJICTBA
2. IMousarue u BUIBI 35 1 2 32 CobecenoBanne, yCTHBIN
,I[OKyMeHTOB. OIIpocC, yqe6Ha$1 3aJada,
Tpe6OBaHI/Iﬂ K KOMIIJIICKCHAas1
O(bOpMHeHI/I}O CUTyallUOHHAA 3aJaya,
JIOKYMEHTOB. reet
ONeKTpOHHBIN
JIOKYMEHT0000pOT
3. Cranuu cyneOHoro 35 1 2 32 CobecenoBanne, yCTHBIN
JEIOIPOU3BOACTBA u ompoc, ydeOHas 3ajxaua,
odopMIIeHHE YTOJOBHBIX, Aenosas urpa
IPaKIAHCKHUX,
apOUTPaX]KHBIX u
AJIMUHUCTPATUBHBIX OCJI
4, Opranmzanusi  XpaHeHHs 34 - 2 32 CobecenoBanne, yCTHBIN
zien B cyae. OnepaTtuBHoe ompoc, yuebHas 3aja4a
Y apXUBHOE XpaHCHHUE
Bceero: | 144 4 8 128 Konrpons - 4
4.2 Cooepircanue 3anamuii no eudam y4eoHoil padoonovl
Cooepoicanue n1eKyuOHHbIX 3aHAMUL
No HaumenoBanme pa3jaena Conep:xkanue pasaesa QM CHUANIAHbBI
/n AU CUHMIIJINHBI
1. Cynebnoe nenonpon3BoAcTBo: | [lomatne w  QyHKIuUM  obmero ©w  cyaeOHOTO
HOHSTHE, byHKIUH, obmias | aenonpousBojcTBa. OpraHu3anusi JeIONPOU3BOJCTBA B

xapaktepuctuka. Opranm3aius Tpyaa | cyaeOHsIXx opranax. Opranusanmsi Tpyda pabOTHUKOB
pabOTHHUKOB chepbl cyneOHoro | cdepbl CyaeOHOro AeI0mpoOn3BoaACcTBa. BUIbI MOKHOCTEH,

JeTIOTIPOU3BOICTBA coJiep)kaHhe  BBIONHsEMOW  paboTel.  PykoBoncTBO
opranuzanuei cy1ebHOro AeJI0NpoOr3BOJCTBA.

2. IMonsstne w  Bumbl  JOKyMeHTOB. | [loHatne W QyHKIMM JIOKyMeHTa. BHIBI TOKYMEHTOB.
TpeboBanus K oopmiienuro | O0mMe TpedoBanus Kk ohopmiaeHuo 10KymMeHToB. CocTar
JOKYMEHTOB. DJNEeKTPOHHBIA | PEKBU3UTOB  NOKYMEHTOB. [loHSATHE  BIEKTPOHHOTO
TIOKyMEHTO000pOT JIOKyMEHTO000poTA. Cucrema AIEKTPOHHOTO

JIOKyMeHTo000poTa B cymax Poccuiickoit deneparum.
3. Cragun cyneOHoro | [IppyeM W mepBHYHAas  peruCTpaunusi  BXOJSIIEH

ACIOMNMPOU3BOACTBA U O(i)OpMJ'ICHI/IC KOppCCIOHACHIINH. HOp}I,I[OK OTIIPABKHU PICXO,Z[SIH.[Gﬁ




Ne
n/n

HaumenoBanue pa3jaeia
AMCHUIINHBI

Conep:xaHue pa3ena IMCHUUILIHHBI

YTOJOBHBIX, TPKJIAHCKHUX,
apOUTPaXHBIX M aJMHHUCTPATUBHBIX
nen

KOPPECIIOH ICHIIHH.
Peructpamusts u odopmiieHHE YroMOBHBIX, TPaXKIAHCKUX
JIeJT, Ie7 00 aIMUHICTPATUBHBIX IPABOHAPYIIICHUSX.
[Ipuem U yuyeT aneuIsSIUOHHBIX, KaCCAI[MOHHBIX KaJlo0 U
KaCCaIlMOHHBIX TIPEICTaBICHUH, YaCTHBIX JKaj100, jkamol u
MIPOTECTOB HA PEHICHUS II0 JeiIaM, PAaCCMOTPEHHBIM IT0
nepBoid  wHCTaHimu. OOpameHHe K  HUCHOJHCHHIO
MPUTOBOPOB, PEIICHUMN, ONMpeAeTIeHUN M MOCTAaHOBICHUN
cyna.

Opranuzanys XpaHeHus el B CyJe.
OnepaTuBHOE U apXUBHOE XpaHEHHE

Buner xpanenus nen B cyne. Ilopsiox Belgaum fed.
[onstne apxuBa cyna. Cuctema cyaeOHBIX apXHBOB H UX
MECTO B CHUCTEME apXHUBHOIO XpaHeHuss B Poccuiickoil
denepaunu

Cooeporcanue npakmuyeckux 3aHAMu

Ne HaumeHnoBaHnue pa3jaesia Conep:xkanue pasaesa QU CHUANIAHbBI
/o JUCIUIIINHDI
1. Cyne6Hoe JIEIIOTIPOU3BO/JICTBO: | YCIOBHA TpyAa, 00OPYIOBaHUE MEPCOHAIBHOTO padovero
TIOHSTHE, (byHKIHH, obmras | mMeTa, TNIaHUpOBaHUE PabOTHI ceKpeTaps Cy/a.
xapaktepuctuka. Opranuzanus Tpyaa | Hopmuposanue Tpyaa pabOTHUKOB CyaeOHOTro
pabOTHHUKOB cepbl CyeOHOTO | JEIOMPOU3BOJICTBA.
JICTTOTIPOU3BO/ICTBA IpodeccrnonanbHas MOJArOTOBKA CHEIMATIMCTOB B 00JIaCTH
CyJIcOHOT'O JICJIONPOU3BOICTBA.
ABTOMaTH3UPOBaHHbIE MH()OPMAIIMOHHBIE TEXHOJIOTHH B
Cy/ZIcOHOM JIEIOTPOU3BOJICTRE.
2. IMoHaTHE ¥  BUABI  JIOKYMEHTOB. | OpraHM3alMOHHbIE JOKYMEHTHl (YCTaBbl, MOJOXKEHHUS,
TpeboBanus K 0(hOPMIICHUIO | HHCTPYKIIUH).
JIOKYMEHTOB. OnexTpoHHBIN | PacopsinutenbHbie JOKYMEHTBI (mpukassl,
JOKYMEHT0000pOT pacropsHKECHUS, PELICHNS ).
HNudpopmanimoHHO-CTIpaBOYHbIE JIOKYMEHTBI (axTsl,
nmucbMa, CIIpaBKH, IOKJIaJIHBIC, CJ'Iy)Ke6HBIe 3aIlliCKH,
IIPOTOKOJIBI).
JIOKYMEHTBI TIO0 JIMYHOMY COCTaBy (TPHKa3bl, TPYJIOBbIC
JIOTOBOPBI, TPYJAOBBIE KHW)KKH, JUYHbIE KapTOYKH).
JokyMeHTBl 1O oOpameHusiM TpaxaaH (TpenIoKeHus,
3asBJICHUS, JKaJIOObI).
Dopmyssip-oopaser.
Oco0eHHOCTH sI3bIKa TOKYMEHTO000pOoTa.
TpeboBanus K OQOPMIICHUIO PEKBU3UTOB [OKYMEHTOB.
TpeboBanus k O1aHKaM TOKYMEHTOB.
Cucrema I'AC «IIpaBocymuey.
HUcnonb3oBanue MPOrpaMMHBIX KOMIIJIEKCOB
«Cyznonpoun3BoacTBOY, «/leonpon3BoICTBOY.
3. Cramuu cynebHoro | O6s3aHHOCTH ceKpeTaps Ccyne0HOTO 3aCeTaHms.
nenonpoussoactBa U ohopmiieHne | OOSI3aHHOCTH MPUEMHOM Cya.
YTOJIOBHBIX, rpaxgaHckux, | OCOOEHHOCTH  JENONpPOM3BOJACTBA B cylnax oOwmien

apOUTpaXHBIX M aJMUHUCTPATUBHBIX
e

IOPUCIIUKIIMK [0  YTOJIOBHBIM,
AIMUHUCTPATHBHBIM JICITaM.
Oco0eHHOCTH JIEIONPOU3BOICTBA B
apOUTPaXKHBIX CYJIOB.

TpakIaHCKUM n

CUCTCMC




Ne

HaumenoBanue pa3jaeia

Conep:xaHue pa3ena IMCHUUILIHHBI

/o JUCHMIIIMHBI
Peructpanus u yder kanod, npeaioKeHU U 3asiBICHUH,
HE MOAJIEKAIINX PaccCMOTPEHHUIO B HOPSIIKE,
YCTaHOBJIEHHOM YT'OJIOBHO-TIPOLIECCYATbHBIM u
rpak IaHCKO-TPOIIECCYaAIbHBIM 3aKOHOIATEIbCTBOM.

4, Opranmzanus xpaneHus nen B cyne. | [lopsimok cmaum, mpreMa, XpaHeHUs JOKYMEHTOB.

OnepaTuBHOE U apXUBHOE XpaHEHHE

DopMBI OIUCEN U aKTOB.

Brimaya u3 apxuBa JOKYMEHTOB U CIIPABOK.
Cpoxu XpaHeHUs TOKYMEHTOB.

[Tops MoK YHUYTOKEHUS JIe.

5. Ilopsinok olEeHUBAHUS YCNEeBaeMOCTH U CHPOPMHUPOBAHHOCTH KOMIIEeTEeHIH
o0y4yaroumerocsi B TeKyuieil ¥ IpoMe:KyTOYHOM aTTecTaAluU

Tabnuya — Oyenounvle cpedcmea, npumeHsemvie OJisi MeKywe20 KOHMPOas CPOopMUpo8aHHOCmU

KoMnemeHyutl

Ne KonTposmupyembie pazneinsl, Temsl | Koa HaumenoBanue OLIEHOYHOTO

/T | AUCHUILTAHBI KOHTPOJHMPYEM | CPE/ICTBA

oi
KOMITETEHIINH

1. CynebHoe JIeJIONPOU3BOJICTBO: [1K-2 CobecenoBanue, YCTHBIM ompoc,
MIOHSTHE, ¢byHKIUY, oOrmras yuebHasi 3amadya, KOMIUIEKCHAs
XapaKTePUCTHKA. Opranuzanus CUTyallMOHHAS 33]a4a, TeCT
Tpyna pabOTHUKOB cepsl
CyZ1IeOHOTO JEJIOMPOU3BOCTBA

2. [lonsiTie ¥ BUABI JTOKYMEHTOB. IK-2 CobecenoBanre, YCTHBIM OMpoC,
TpeboBanuss k  opopMIIEHHIO yueOHasi 3ajadya, KOMIUIEKCHast
JOKYMEHTOB. DNEeKTPOHHBIN CUTYyallMOHHAs 3aJia4a, TeCT
JIOKYMEHTO000pOT

3. Cranuu cynebHoro IK-2 CobecenoBanre, YCTHBIM OMpoC,
JIEIOTIPOU3BOJICTBA U OOpMIIEHUE yueOHass 3ajada, KOMILJIEKCHAs
YTOJIOBHBIX, IPaXXJaHCKHX, CUTyallUOHHAs 3ajaya, JelioBas
apOUTPaKHBIX " urpa
aJIMMHHUCTPATUBHBIX JIEN

4. Opranuzanus XpaHeHUs el B [1K-2 CobecenoBaHue, YCTHBIM oOIpoC,
cyae. OmepaTHBHOE W apXHBHOE yueOHass 3ajgada, KOMIUIEKCHAs
XpaHEeHHe CUTYallMOHHAA 33jjaya

Tunoeoie KOHmMpOJibHblE 3a0aHus UIU UHbLE mamepuaibl

3ader ¢ OeHKOM

a) THUIIOBBIE BOIPOCHI (3aaHMUsI):

Ilpumepnbwlii nepeuens meopemuuecKux 60npocos:

1. OOmwue nmpusHaKku, QYHKIIUU U CTAIUHN CyJIeOHOTO JETONPOU3BOICTRA.

2. OO0uue MoyIoKeHUs! U PyKOBOJCTBO OpraHu3alen cyae0HOro AeJI0MpOn3BOICTBA B pailOHHOM
cyne.

3. Opranuzanus Tpyzaa pabOTHUKOB c(hepbl Cy1e0HOTO 1eT0NPON3BOICTBA.
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10.

11.

12.

13.
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20.
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22.
23.

24,

Bunast nomkHOCTEH pabOTHUKOB cephl CyaeOHOrO IeONPON3BOACTBA, COACPIKAHUE
BBINOJIHAEMON PaOOTHI.

[Tonstue u GpyHKIMK TOKyMeHTa. BUIbl JOKYMEHTOB.

OO61me TpeboBaHus K 0hOpMIIEHHUIO TOKYyMEHTOB. COCTaB PEKBU3UTOB J1OKYMEHTOB.

[ToHsiTHE 3IEKTPOHHOTO JOKYMEHTO000poTa. CHcTeMa 3IIEKTPOHHOTO JOKYMEHT0000pOTa B
cyaax Poccuiickoit @enepanuu.

[Topsinok npremMa, OTIpaBIEHUS A€l U KOPPECIIOHACHIIUU B CY/IE.

Perucrpanus v yuet yrojioBHbIX, I'paKJaHCKHX JIeJ1, 1€ 00 aAMUHUCTPATUBHBIX
[IPaBOHAPYLICHUSIX.

Perucrpanus u yuet npeioxKeHu, 3asBJIeHUH 1 5kanod Ha paboTy cyza, He MoIeKaIuX
PaccMOTPEHHUIO B MOPSIIKE, YCTAHOBIEHHOM YrOJIOBHO-IIPOLIECCYANIbHBIM U I'PaXk/1aHCKO-
IIPOLIECCYaIbHBIM 3aKOHOAATEIbCTBOM.

OdopmiteHne yroJoBHBIX Je7 Ha CTaIusAX MPUHATHS U Ha3HAUCHUS K Cy/IeOHOMY 3ace/laHuIo.
OdopmiteHne rpax1aHCKUX A€ Ha CTaJuM MPUHATUSA U Ha3HAYEHUs K Cyie0HOMY
PacCMOTPEHHUIO.

OdopmiieHne yroJOBHBIX U IPAXKAAHCKUX JI€JT TIOCIIE€ UX PACCMOTPEHHUS.

[Tpuem 1 yueT KaccallMOHHBIX, YaCTHBIX 7KaJl00 U MPECTABIEHUH, /1] ¢ aleJUIAUOHHBIMU
*aso0aMH U NPEeJCTaBICHUAMU B paHOHHOM CYJI€.

OO6mme mpaBuia oOparieHus K UCIIOJHEHUIO IPUTOBOPOB, PEIICHUH, ONIPEIeIICHIH 1
IIOCTaHOBJICHUH Cy[a.

OO0parieHye K UCIIOJIHEHUIO IPUTOBOPOB, ONPEIEICHUM U IOCTAHOBJIEHUH 110 YTOJIOBHBIM JI€IaM.
Oco6eHHOCTH AET0NPOU3BOJICTBA T10 JiesIaM 00 aJMUHUCTPATUBHBIX [TPABOHAPYIICHUSX.
[Tpuem, yueT 1 XpaHEeHHE BELIECTBEHHBIX JJ0OKA3aTEIbCTB U JIMUHBIX JOKYMEHTOB OCYXJICHHBIX.
[Topsinok Belgauu cyAeOHBIX JIeN U JOKyMEHTOB B pallOHHOM CY/I€.

OO0m1me moI0XKEeHHs M PyKOBOJICTBO OpraHU3alue CyeOHOro eI0MpOr3BO/ICTBA B
apOuTpakHbIX cynax Poccuiickoii deneparuu.

[Tpuem, peructpanus u pacrpeneieHe KOppecnoHIeHINN B apOuTpakHbIX cynax Poccuiickoit
®eneparun. [TpoxoxieHrEe UCKOBBIX 3asBICHUN U Cy1eOHBIX J€J B IEPBON MHCTAHIIMU CUCTEMBI
apoutpaxubix cynoB Poccuiickoit deneparumu.

Buner xpanenus nein B cyne. [lopsinok Beiiauu nei.

[TonsTue apxuBa cyna. Cuctema cyaeOHBIX apXUBOB M UX MECTO B CUCTEME apXHUBHOI'O XpaHEHUS
B Poccuiickoit denepanuu.

Cpoxu xpaHeHHsI TOKyMEHTOB. [1opsS10K YyHUUTOKEHUS Jell.

Ilpumepnbolii nepeyens npaKmuKoOPUEHMUPOBAHHBIX 3A0AHUIL:

1. PaGoTHMK KaHUENSpUM pPallOHHOTO CcyAa OOHApYXHWJI OTCYTCTBUE MPWIOKEHUS K

JIOKYMEHTY MpU BCKPBITMM KOHBepTa. Kakoil JOKyMeHT cocraBisiercs B 3ToMm ciydae. CocTaBbTe
HEOOXOIUMBINA TOKYMEHT.

2. Vcnonb3ys kpyru Dinepa, HAaYepTUTE CXEMbl COOTHOIICHUS TTOHSTHIA:

- ouIMaTbHBIN JOKYMEHT U CTYKEOHBII IOKYMEHT;

- MIOJYIMHHBIA IOKYMEHT U NOJJMHHUK JIOKYMEHTA.

3. Ucnonb3ys kpyru Disepa, HAUEPTUTE CXEMbI COOTHOILICHUS TTOHATHIA:

- TyOJEeTHBIN TOKYMEHT U JyOJIMKAT JOKYMEHTa;

- TEKCTOBBIN TOKYMEHT Y MHUCbMEHHBIN TOKYMEHT.

4. paBunbHO 1 0opMiIeHa JoBepeHHOCTh? COCTaBbTE HAJISKAIIYIO TIOBEPEHHOCTD.
JloBepernHocTh  Bpimana c¢r.  OpuckoHCYIbTy OpeHOyprckoro  mpoW3BOJACTBEHHOTO

o0beMHeHUss MSCHON mpomblinuieHHocTH @ponoBy C. A. B TOM, UYTO €My JA0OBepsercss ObITb
OTBETYMKOM I10 TPAKAAHCKOMY /i€y O BOCCTAaHOBJICHUH Ha padote rp. bapaHoBoii.

Ileuats MPONU3BOACTBCHHOI'O OG’bGI[I/IHGHI/ISI. HO,Z[HI/ICI: TJIaBHOTI'O HWHKCHCPA

MIPOU3BOICTBEHHOTO OOBETUHEHNS.

5. IlpuBeauTte BO3MOKHBIE BapUaHThl OpOPMIICHHUS CIEAYIOIINX PEKBU3UTOB JOKYMEHTA:



- «ajpecaT»: eciad JOKYMEHT HampaBisIeTCs B CTPYKTYpHOE MOApa3JesieHHe OpraHu3alluH,
€CIIM TOKYMEHT HAalpaBJIIeTCsl B HECKOJIBKO OJJHOPOIHBIX OpraHU3aluid, eClid TIOKYMEHT aJIpecyeTcs
PYKOBOJUTEIIO OPTaHU3AINH, €CITU TOKYMEHT aJpecOBaH YaCTHOMY JIMILY;

- «1aTay: Ha MUChMeE, B TEKCTE (eIepalIbHOTO 3aKOHA.

6. IlpuBeanTe BO3MOXKHBIE BAPHAHTHI OPOPMIICHHS CIECTYIOUIMX PEKBH3HTOB IOKYMEHTA: -
«BH32»; - IIOAIMHUCHY»: €CIU JOKYMEHT IOAINUCHIBAET OJHO JIUIO, €CJIM TOKYMEHT TOJIHCHIBAIOT
HECKOJIBKO JIOJDKHOCTHBIX JIMI[, €CJIH JIOKYMEHT MOJNHCHIBAIOT HECKOJIbKO pPaBHO3HAYHBIX
JIOJDKHOCTHBIX JTHIL.

7. CocTaBbTe cxeMy CyIe0HOTO IOKYMEHTOO00pOTa B PAlfOHHOM CY/IE.

8. CocraBbTe cXeMy CyeOHOTrO JOKYMEHTOO00pOTa B apOUTPAKHOM CY/IE.

9. CocraBbTe cxemy Cy1e0HOT0 JOKYMEHTO000pOTa B y4acTKE MUPOBOTO CY/IbH.

6) KPUTEPUHU OLICHUBAHUSA KOMIIeTeHIii (peZ}yHLTaTOB), ONIMCaHHue NIKAJbl OLIEHUBAHUA .

Pe3yabTaThl 3a4eTra € OLEHKOH OIPEACISIOTCS OICHKAMH «OTIUYHO», «XOPOIIOY,
«YAOBIIETBOPUTEIBHO», «HE3a4TeHO». [IpM BBICTABIEHUU OLICHOK YUUTHIBAIOTCS ypPOBEHBb
NpUOOPETEHHBIX KOMIETCHIIMI CTYyJEHTa I10 COCTaBJISIONINM «3HATh», «YMETbY», «BIIAJIETHY.

KOMIOHEHT «3HaTh» OIICHHBAECTCS TEOPETHUECKUMH BOMPOCAMU IO COACPNKAHHUIO TUCIUILINHBI,
KOMITOHEHTBI «YMETb» U «BIAJIETh» - MPAKTUKOOPUEHTUPOBAHHBIMH 3aJaHUAMH. CTYIEHT MOXKET
HaOpate 80 OamioB B xoae Tekymied paboTel B cemectpe U 20 OamioB 3a HMPOMEXKYTOUHOE
aTTECTAIMOHHOE UCTIBITAHUE IO IUCIUILINHE.

B nmpomexyTouHOil aTTecTanuu OIleHKa BBICTaBisieTcs B Be1oMocTh B 100-0annpHOl 1iKae
U B OyKBEHHOM SKBHBaJIcHTE (Tabuia 4)

Tabauya 4 — Coomnecenue 100-6an1bHOol WKAbL U OYKEEHHO20 IKBUBALEHMA OYEHKU

Cymma naopannvix Ypoenu oceoenun 3auem c oyenkou
bannog OUCHUNIUHBL U KOMREmeHWUIl Ouenka Bykeennulii 5keusanenm
86 - 100 [IpoaBUHYTHIHM 5 OTJINYHO
66 - 85 IloBrITIIeHHBII 4 XOPOIIO
51 - 65 [Toporossrit 3 YIOBJIETBOPHUTEIHHO
0-50 [epBoiit 2 HE3a4YTCHO

Texkymmii KOHTPOJIb

Kpurepun oneHnBanus 3HaHWM, YMEHHM M HAaBBIKOB CTYACHTOB IIPU IPOBEIECHUH TEKYILIETO
KOHTPOJIA C UCIIOJIb30BAHUEM PaA3JIMYHBIX OLICHOYHBIX CPEACTB IIPEICTABICHBI HUXKE.

A) CobGecenoBaHue 1 yCTHBII 0npoc

AHajauTHYeCcKas IIKaJa OICHUBAHUA OTBETOB HA YCTHBIC BOIIPOCHI

Ypoenu / kpumepuu

Ilepewiii yposens

Ilopozoewiit yposens
(1 6ann)

Ilogvruennotii
ypoeens (2 banna)

[TonmHOTa pacKpbITHS

BOITpOCa 100 OTBET OCHOBaH OTBEYAIOIINN SICHO U | MOJIHYIO HH(POPMALIHIO
Ha HEI0CTOBEPHOU IPaMOTHO U3J1araer 10 BOIIPOCY,
uH(popMaluuy, MaTepuall, OCHOBAHHYIO Ha
BBICTYIAIOLIUM OCHOBBIBASICh Ha yueOHOI n
JIOTYIIIEHBI y4eOHOM JTUTEpaType, JTOTIOJIHUTEIHHOM
NPUHLUINAIIBHBIE BIIAJCET FOPUANYECKON CIIELUAIIBHON
OLIMOKH IpHU TEPMHUHOJIOTHEH JUTEpaType, OTBET
U3JI0KEHUU COIIPOBOXKJIAETCS

Bormpoc He packpsIT

Bormpoc packpslr,

OTBeT conepkuT




Marepuara.

JEMOHCTPAIIMOHHBIM
MaTepuasIoM

OO00OCHOBaHHOCTH BriBox HE 000CcHOBaH BriBo1 000CHOBAH BriBo 0600cHOBaH
TEOPETHUUECKOTO HOpMaM# CCBUJIKaMHM Ha CCBIJIKAMHM Ha
MaTepHuaia CChUIKaMU | 3aKOHOIATEJIbCTBA WIIH HOPMAaTHBHBIE HOPMAaTHBHBIC
Ha HOPMBI MIPUMEHEHBI CTaThH, HE MPaBOBBIE aKThI MPaBOBBIC AKTHI U
3aKOHOJATEJILCTBA MoJIIeKale puMeEpaMH 13
MIPUMEHEHHUIO CyneOHON PaKTHKU

B) YuebHasn 3ajavua U KOMILICKCHasi CHTyallUOHHad 3aJ1ava

AHaJIMTHYeCKas IIKAJIA OLleHUBaAHUSA peUaICHUusA y‘leﬁHLIX 3aJav 1 KOMIIVICKCHBIX
CUTYAIIHOHHBIX 3aJaHui

Ypoenu / kpumepuu Ilepewtii yposens Ilopozoewiit yposens Ilogvtuennoii
(1 6ann) yposenws (2 6anna)

CaMoCTOATEIbHOCTh [Tomomp [Tomomp ITomomb

BBITIOJTHEHUS 33/1aHUS npernojaBaTens npernoaaBaTens npernojaBaTens He
TpeboBanach TpeOoBanach HHOT A TpeboBasiach
MIOCTOSIHHO
HeranbHocTh aHanmu3a | He npoBeneH ananus IIpoBenen o6mumii [IpoBenen neranpHbIN
MIPaBOOTHOIIEHUS, MIPaBOOTHOIIEHU, aHaIn3 aHanu3

U3JI0’KEHHOTO B Ka3yce | M3JI0KEHHBIX B Ka3yce IPABOOTHOLIEHUH, [IPaBOOTHOLIEHUH,

H3JIOKCHHBIX B Ka3yCe

M3JI0KCHHBIX B Ka3yce
¢ moipoOHOM
XapaKTePUCTUKON UX

3JICMEHTOB
(cyOBeKTOB, 0OBEKTOB,
COJIepKaHUs,
OCHOBaHHUM
BO3HHUKHOBEHUS)
OO6OCHOBaHHOCTH BriBo HE 000CHOBaH BriBog1 060CcHOBaH BriBo 060CHOBaH
BBIBOJIA CCBIJIKAMH Ha HOpMaMH CChUIKaMH Ha CTaTbU CCBIIKaMH Ha
HOPMBI 3aKOHOJIaTeILCTBA WITH HOPMATHUBHBIX HOpMAaTUBHBIE
3aKOHO/IaTEIbCTBA MIPUMEHEHBI CTAaThU, HE MIPABOBBIX aKTOB MIPABOBBIE AKTHI U
TTOIe)KAIITUE npuMepamu U3
TIPUMCHCHHIO CyneOHON PAKTHKU
B) Tect

Kpurepun oueHnBanus recra

Tect pybOexHoro xoHTpoJiss BKiIodaeT 20 3amanmii. BepHOe BBIMONHEHHE KaXKIOTO 3aaHMS
omnenuBaercs B 0,5 Oamra. 3a HeBEpHBIM OTBET WM OTCYTCTBHE OTBeTa BbicTaBisiercss 0 Gamios.
YacTndyHO TmTpaBWIbHBICE OTBETHI HA 3aJaHUE HE TpeaycMOTpeHbl. OOmmui TEeCTOBBIA Oat
OTIpe/IeNIIeTCs CyMMOW OauioB, TMOJYYEHHBIX 3a BEpHOE BBHIMIOTHEHHE 3aJaHuil TecTa. Bpems
TeCTUpOBaHUs - 1,5 MUHYTHI Ha OJTHO 3aJjaHUE.

Texymmii KOHTPOJIP W OIEHKAa pPE3YJIbTaTOB OCBOCHUS IMCIUIUIMHBI OCYIIECTBISECTCS
npernojiaBaTeyeM B Mpolecce MPOBEACHUS YUeOHBIX 3aHATHH, MPOBEPKH CAMOCTOSITEIHHON PabOThI
cryneHToB. KoMOMHAIus pasinyHbIX OIIEHOYHBIX MEPONPHUATHI U OAJIOB MpeCTaBIeHa B TaOJIHIIE.
Jnis  oueHMBaHMA PE3yNbTATOB y4eOHOW pabOThI CTYACHTOB 3a04HOM (opmbel 00yueHHS



IpenojaBaTesieM MOXET MPUMEHSATbCA TONPAaBOYHBIA KOI(D(UIMEHT C y4eToM KOJIM4YecTBa
OLICHOYHBIX MEPOIPHUATHH.

Tabauya — bannvHo-pelimuneo6as oyeHKa pe3yibmamos y4eoHol pabomuol 00y4arOuuxcs no 6udam
pabom (BPC).

Ne KonTpoibHbie MakcuMajabHOe Koa-Bo MakcuMajabHOe
MEpPONPHUSATHUS M CPEICTBA | KOJ-BO 0a/LUI0OB | MEPONIPUATHH | KOJIMYECTBO 0AJJIOB
OLlcHUBAHMNS 3a KOHKPETHOe 3a ceMecTp
3a/JlaHne
1 Buipl 011eHOUHBIX CPEJCTB, UCIOJIB3YEMbIX Ha MPAKTUYECKUX 3aHITHUSIX:
1.1 | OrtBeT Ha YCTHBIN BOMPOC, 2 8 16
co0eceloBaHuE, y4acTHE B
JIMCKYCCUU
1.2 Pemenue yueOHOM nmmn 2 6 12
CUTYaTUBHOM 3a/1a4u
1.3 TectupoBanue 10 2 20
1.4 VYyacrtue B A€I0BOM UTpe 5 1 5
2 [Tocemenne yueOHbIX 1 27 27
3aHATHH
Hroro: 80

6. MarepuajbHO-TEXHHYECKOE, MNPOrpaMMHOEe M  Y4eOHO-MeTOIHYecKoe
o0ecreuyeHne TUCHUILINHBI

6.1. Yueonaa numepamypa

Ocnosnas yuebnas numepamypa:
1. TmageimieBa, O. B. AxryanbHble mpoOiieMbl CyeOHOTO MpaBa : ydeOHoe mocodue st By30B /
O. B.I'magpimeBa. —  MockBa:  M3garensctBo  FOpaiit, 2021. — 164 c.—  (Bsicmee
obpazoBanme). — ISBN 978-5-534-13667-8. — Tekcr : siekTpoHHBIA. — Pexum mocryma:
https://urait.ru/viewer/aktualnye-problemy-sudebnogo-prava-477158#page/1

2. UYypunoB, A.l0. IOpunuueckoe AelONpOU3BOJACTBO @ ydeOHOe Tmocodue s By30B /
A. 1O. YypunoB. — 2-e u3z., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 202 c. —
(Boiciiee o6pasoBanue). — ISBN 978-5-534-13734-7. — TekcT : 31eKTpoHHbIH. — Pexum
nocryma: https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-476257#page/1

Jlononnumensnas yuebnasn numepamypa:
1. BumneBckuii, A. B. CocraBneHue nporeccyaiabHbIX U CyACOHBIX TOKYMEHTOB B IPaXKIaHCKOM U
apOUTpaXHOM TIpoIleccax : MpaKTHYeCKoe mocodue / aBT.-cocT. A. B. BumneBckuii. - Mocksa :
PAII, 2010. - 80 c. - ISBN 978-5-93916-227-2. - TekcT : 31eKTpOHHBIA. - Pexxum poctyna:
https://znanium.com/read?id=290411

2. Kynpsisuesa, E. B. Kak nanucats cyneonoe pemenne / E. B. Kynpssuesa, JI. A. [Ipokynanaa. —
4-e w3g., mepepad. u mon. — Mocksa : M3parensctBo FOpaiit, 2020. — 265 c. — (Koncynsranuu
fopucta). — ISBN 978-5-534-02767-9. — Tekct : OneKTpoHHBIA. — Pexum mocryna:
https://urait.ru/viewer/kak-napisat-sudebnoe-reshenie-449834+#page/1

6.2. Mamepuanbho-mexnuueckoe u npozpammHoe obecneuenue OUCYUnIuHbl

VYueOHble 3aHATHS MO AUCHUIUIMHE MPOBOIATCS B yueOHbIXx ayautopusix KITIM KemI'V.
VY4yeOHble ayAUTOPUM YKOMIUIEKTOBAHbI CIIELUAIM3UPOBAHHOW MeEOEIbI0 U  TEXHUYECKUMHU


https://urait.ru/viewer/aktualnye-problemy-sudebnogo-prava-477158#page/1
https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-476257#page/1
https://znanium.com/read?id=290411
https://urait.ru/viewer/kak-napisat-sudebnoe-reshenie-449834#page/1

CpeACTBaMU OOYYEHHUs, CIYXKAllUMH Ui TPEACTaBICHUs y4eOHOW HMHPOpMauU OOJIBIION
ayJUTOpPUH.

[Tomemienust A7l CaMOCTOATENBHOM pabOTHl O0YYalOIIUXCsS OCHAIIEHBI KOMIBIOTEPHOU
TEXHUKOM C BO3MOXKHOCTBIO MOJKIIOYEHUS K HHGPOPMALMOHHO-TEIEKOMMYHUKALIMOHHON ceTn
«HutepHeT» (nanee - ceth «MuTEpHET») M 00ecniedenueM aoctymna k DMOC KI'TIN «Kem['Y».

6.3. Cospemennsvie npogheccuonanvrvlie 06azvl OAHHBLIX U UHPOPMAUUOHHBIE CHPABOUHDbLE
cucmemul

ba3a naHHbIX mpaBoBbIX akToB «KoHcynbranT [Inrocy»: KOMIL. cripaB. mpaBoBasi CHCTeMa / KOMITaHHs
«Koncynbrantllntoc». — anekrpon. nporp. — URL: http://www.consultant.ru, cBo6oaHBbIi

Cocrasurens (n): nexan OUII FOpnesa JI.A.

(pamunus, unuyuanst u dondicHocmsb npenooasamens (eti))
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