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1. lleab AUCUMIJIMHBI.
B pesymbraTe OCBOEHHMS JaHHOM JUCHMIUIMHBI Yy OOYYaroIlerocst JOJDKHBI OBITh

c(OopMHPOBAaHbI KOMIIETEHIIMM OCHOBHOM NpodeccHOHAIbHOM 00pa3oBaTeNbHON MPOrpaMMbl

OakanmaBpuaTa 1o HarmpasieHHIO moarotoBku 44.03.05 Ilegarorunueckoe oOpa3oBanue (¢ AByMs

npodunsiMu moarotToBku) «MHOCTpanHbI S361K U IHOCTpaHHBIH s1361K» (Hanee - OITOI): TIK-1.

dopmMupyeMble KOMIETEHIIUN, HHAUKATOPHI T0OCTHKEHHsI KOMIIETEHIM i, 3HAHUS,

YME€HUS, HABBIKH

Tabmuma 1 - UHAUKATOPHI TOCTHKEHUS KOMITETCHIINH, POopMUpyEeMbIe JUCITUTIIMHOM

Kon 1 na3sBanune
KOMIIETEHIINHA

Nunukaropsl
JTIOCTHKCHHS
KOMIIETCHIIUH T10
OIIOII

3nanus, ymeHus, HaBbIkH (3YB), hopmupyemsbie
MUCLUTIUIMHON

[IK-1. Cnocoben
OCBauBaTh U
HCIIOJIb30BaTh
TEOPETUUECKHUE
3HAHUS U
MPaKTUIECKUE
YMEHUS U HaBBIKU B
pEeAMETHOU
00acTH 1o
npodutio «1» mpu
peleHnn
npodecCHOHAIBHBI
X 3a1a4

IK-1.1. 3Haer
CTPYKTYpY, COCTaB U
JUIaKTUYECKUE
(210505070005
peAMETHOU

obnactu
(mpemnomaBaeMoro
penIMeTa)

3HATh:

- HaIMOHAJBHO-KYJIBTYpPHBIE HOPMBI PEYEBOTO IOBEACHHA,
HOPMBI PEYCBOI'0 3TUKETA, IPUHATHIC B CTpaHax U3y4acMoro
A3BIKa;

- 0COOEGHHOCTH DAa3IUYHBIX THUIIOB M JXAHPOB TEKCTOB,
(YHKIMOHUPYIOIIUX B Pa3IMYHBIX chepax KOMMYHUKAIINY;

- SI3BIKOBBIC MPU3HAKH M KOMITO3MIIMOHHBIE OCOOCHHOCTH U
XapaKTePUCTHKH pa3IMYHBIX THIIOB MMUCHMEHHBIX
MPOU3BEIAECHUN

Ymersn:

- HCNOOJb30BaTh B YCTHOM M THCBMEHHOW pEueBOU
KOMMYHHMKALIMM COOTBETCTBYIOIME ITUKETHBIC (OPMYJIBI U
TaKTUKH PEYEBOr0 TOBEIEHUS C Y4YETOM HAalMOHAJIbHO-
KyJIbTYPHBIX HOPM H LIl KOMMYHUKaLUY;

- BECTH pA3JIMYHBIE BHJBl JAHMAJIOTOB M NPOAYLHUPOBATH

CBA3aHHbIE  MOHOJIOTUYECKHE BBICKA3bIBaHUA  C
WCIIOJIb30BaHHMEM OCHOBHBIX  KOMMYHUKAaTHUBHBIX  THIIOB
peuy;

- BOCIIPUHUMATh HA CIIyX U IIOHUMAaTh ayT€HTUYHBIE TEKCTHI,
OTHOCAIIMECS K Pa3HBIM KOMMYHHMKAaTUBHBIM TUIIAM PEYH;

- UYWATaTh AYTEHTUYHbIE TEKCTbl PAa3HbIX JKAHPOB U
(YHKIIMOHANBHBIX CTHJIEH C WCIIOJB30BaHUEM Pa3IMYHBIX
BHJIOB UTEHUS B COOTBETCTBUM C KOMMYHUKAaTUBHOMU 3afadei
Y OLIEHUBATh MMOTYICHHYIO HH(POPMAIIHIO;

- CO3[aBaTh IMCbMEHHBIE TEKCTHI B COOTBETCTBUHU C
KOMMYHUKATHUBHBIMH LEISIMU ¥ OCHOBHBIMM CTPYKTYPHBIMH
OCOOCHHOCTSIMH ~ TIOCTPOCHHMS  HMHOS3BIYHOTO  TEKCTa,
OTHOCSILErOCs K OIPEACICHHOMY XaHPY

Baapers:

- CIOCOOHOCTHIO OCYLLECTBIISITh HMHOSI3bIYHYIO
KOMMYHUKALIMK0 C Y4YETOM HAlMOHAIBLHO-KYJBTYPHBIX,
TUYECKHX HOPM TMOBEJCHUSI CTPAHB/CTPaH H3y4aeMoOro
s3bIKa, BBHIOWpAs aJEeKBAaTHBIE AVCKYPCHBHBIE CTPAaTETHH W
SI3IKOBBIE CPEJICTBA;

- YMEHMSMH  TOJATOTOBJIEHHOM M HEMOATOTOBIEHHOH
NPOAYKTUBHOM YCTHOM peud B  MOHOJOTMYECKOH U
Jquanoruueckoil gopMax B paMKax HM3ydaeMOM TEMaTHKH,
YUMUTHIBAsA COLMOKYJIETYPHBIE XapaKTEPUCTUKHU
KOMMYHHKATHBHOH CUTYyalluu;




Kon u na3spanue
KOMIIETEHIINHA

Nunukaropsl
JTIOCTHKCHHS
KOMIIETCHIIUH 10
OIIOIT

3uanus, ymenusi, HaBbiku (3YB), hopmupyembie
MUCIUTIUIMHON

- YMEHUSIMH CO3JIaBaTh pPAa3JUYHBIC THITBI MUCHMEHHBIX
TEKCTOB;

- mpuemamu OTOOpa, WHTEPIpPETAIlMM W MUCHhMCHHOMN
¢ukcanuu  MHPOpPMAIMK, HEOOXOAMMON M  CO3JaHUSL
COOCTBEHHOT'O TIMCbMEHHOTO WJIH YCTHOTO MPOU3BEICHUS

- YMCHUSMU TOHUMAaHUSl YCTHON ayTCHTHUYHON WHOS3BIYHOMN
peun;

- YMEHHSMHU YTCHUS ayTEHTHYHBIX TEKCTOB Pa3HOOOPa3HBIX
J)KaHPOB W U3BIICUCHUS HEOOXomuMor uHMoOpMarmm wu3
OPUTHHAIBHBIX TEKCTOB HA MHOCTPAHHOM SI3BIKE.




2. O0bEéM M TPYI0EMKOCTh JUCIUILIMHBI 110 BUIAM YUeOHbIX 3aHSITHI.

DopMBbI IPOMEKYTOUHON ATTECTALUH.

Tabmuna 2 — O6beM U TPYAO0EMKOCTh JUCIUTUINHBI TI0 BUJAM Y4eOHBIX 3aHATUN

OO0mmas TpyT0eMKOCTh ¥ BHUJIbI yU€OHOH paOOTHI MO JUCIUILINHE,

O6BEM "acoB 1o popmam

IIPOBOIMMEIE B pa3HbIX (Gopmax 090 068/131;}3/151 390
1 OO0mmas Tpya0eMKOCTh TUCIUATUIAHBI 108
2 KonrakTtHast pabota oOydarommuxcs ¢ npernojaaBateneM (TI0 BHIaAM 24
Y4eOHBIX 3aHATHIA) (BCETO)
AynuropHas pabora (Bcero): 24
B TOM YHCIIE:
JEKINU
NpPaKTHYCCKUE 3aHSITHUS, CEMUHAPBI 24
IIPAKTUKYMBI
nmabopaTopHbIe PadOTHI
B UHTEPAKTUBHOH (popme
B JICKTPOHHOH opme
Breayaurophnas pabora (Bcero):
B TOM 4YHCJE, WHIUBHIyaJlbHas paboTa OOYYaIOIIMXCS C
mperno/iaBareneM
MTOATOTOBKA KypCOBOW pabOTHI/KOHTAKTHAs padoTa
TPYNIIOBAasi, HHAWBUIyAIbHAas KOHCYJIBTAUS U WHBIC BHIBI
y4eOHOU JEeSATeNbHOCTHU, MPEIyCMaTPUBAIOIINE I'PYIIIOBYIO
WIM  WHANBHIYabHYIO  paboTy  oOyJammuxcs ¢
Mpero/iaBaTeieM)
TBOpUecKas padora (3cce)
3 CamocrosTenpHast pabota oOyuaromuxcs (Bcero) 84
4 IlpoMexyTouHas arrecTauus OOydaromerocs U O0bEM YacoB,
BBIZICJICHHBIW Ha MMPOMEKYTOYHYIO aTTCCTAIIUIO
9 ceMecTp — 3a4eT C OLIEHKOH
3. YueOHO-TeMaTHYeCKHMH IJIAH U CO/iepPKAHUe TMCUMILIUHBI.
§ Buabl y4eOHBIX 3aHATHI,
2 BKJII0Yasi CAMOCTOATEIbHYI0
Y padoTy 00y4armmxcs u dopm
E § TPYA0EMKOCTh bl
: < (B yacax) TeKyI
Ne Paznen GE‘ ayAMTOPHbIE €aMOoCTOSITENIb ero
/i JHCHUILIHHBI 8 y4eOHbIe 3aHATHS Has padora KOHTPO
o0yuaImuxcs
Bcero | jekuuu | ceMHHApBbI, 84 JIA
108 NPaKTHYECK ycnesa
He 3aHATHUS €MOCTH
24
1. Oco0eHHOCTH JIETIOBOM 58 16 42 YO
HMHOSI3BIYHOWPEUYEBOM ITP-1
JESTEIILHOCTH B TIPOLIECCe
MEKKYJIbTYPHOH KOMMYHHKAIIHN




Buabl yueOHbIX 3aHATHH,
BKJIKOYasl CAMOCTOSATEIbHYIO

w2
=
(2]
=]
Z
=
Y~ padoTy 00y4aImuxcsa u ®opm
S
E S TPYAOEMKOCTh BI
>
s (B yacax) TEKYII
N(_) Pa3)1eﬂ g. ayIUMTOPHbIE CaMOCTOATEIb ero
/i M CHUILIMHBI 8 yueOHbIe 3aHATHS Has padoTa KOHTPO
o0yuaLmuxcs
Bcero | nekuum | ceMuHapbl, 84 Jas
108 NPaKTHYeCK ycnesa
ue 3aHATHUSA €MOCTH
24
2. JIOKyMEHTBI Pa3HBIX KaHPOB U 50 8 42 I1P
(hyHKITMOHANBHBIX CTHIIEH T1P-1

[Tpumeuanue: YO — yctHblii onpoc, [IP — nucemennas pabota, [1P-1 — tect




3.1 YyeOHO-TeMaTHYCCKU M

IJIaH

Tabnuua 5 - YueOHO-TeMaTHUecKui m1aH 04HOM (hOpMbI 00yUSHHS

Oo6mas TpyaoeMKocTh 3aHsTHII (4ac.) DopMBI
% Paznensl 1 TeMbl JTUCIUATIIMHBI Ti};izzM 020 300 K?;T}Ilanéﬁ;on
¢ 110 3AHSTHSIM AyIUTOpH. AynuTopH. [IPOMEIKYTOIHO
. (6ceeo 3aHATHS CPC 3aHATHS CPC | i arrectauuu
25 4ac.) | pexu. [mpakr. JIEKIL. | IPAKT. YCIEBAEMOCTH
Pa3nen 1. OcobeHHOCTH /1€JI0BOI
HHOSI3BIYHOI pedeBoii AesiTeTbHOCTH
B IIpolecce MeKKYJIbTYPHOM
KOMMYHUKAIUH
1-2 | SI3bIKOBBIC XapaKTEPUCTUKU 20 4 16 YO
0HUITUATHEHOTO (JIETI0BOTO) CTHIIS 1P-1
OOILICHUS] HA HTHOCTPAHHOM $I3bIKE
3-4 | OcoOeHHOCTH PEYeBOTO JETOBOTO U 20 4 16 YO
po(eCCHOHATEHOTO STUKETA Ha ne-1
WHOCTPAHHOM SI3bIKE
5-6 | JIekcuKO-rpaMMaTHYECKUE U 20 4 16 YO
CTHITUCTHYECKHE OCOOCHHOCTH ne-1
ACJIOBBIX JOKYMCHTOB.
7-8 | OdopmieHue peueBoro BoickasbiBanus | 20 4 16 YO
HAa HHOCTPAHHOM SI3bIKE B YCTHOI np-1
¢dopme. [IpaBmiia ycTHOTO OOLIICHHMS B
JIeIoBOM chepe
Pa3znen 2. JIokyMeHTBI pa3HbIX
JKAHPOB M (PYHKUIMOHAJIbHBIX CTHJIEH
9 CocTtaBneHue pe3roMe. 18 2 16 [P
ne-1
10- | CocraBieHue qeT0BBIX MTHCEM. 24 6 16 1P
12 MnP-1
[TpoMexyTOUYHAs ATTECTAIHS - 3a4€T 3a4er
MTOI'O no cemectpy 108 24 | 84
4 TlopsigoKk OULEHUBAHUSI yCNeBAeMOCTH H  C(OPMHUPOBAHHOCTH

KOMIIETEHIMH 00y4YarIuerocs B TeKylleil U MPOMeKYTOYHOM aTTeCTaAIllUM.
Z[J'ISI MOJ0XKHUTEIbHOM OLCHKHU II0 pe3yJibTaTaM OCBOCHUA IUCHUIIIIMHBI o6yqaromeMy051
HCO6XOI[I/IMO BBITIOJIHUTH BCC YCTAHOBJICHHBIC BHUIbI yqeGHoﬁ pa6OTLI. OI.IeHKa PE3YyJIbTATOB

paboTsl oOydatomierocst B 6amiax (1o Bugam) MpuBeaeHa B Tabnuie 4.

Tabmuua 4 - bannbHO-peHTHHroBas OLEHKa pe3yibTaToB y4eOHOW  paboThI
oOyuatomuxcs no Buaam(bPC)
Yuebnas pabora |Cymma |Bumsl u pe3yabTaThl OreHka B aTTecTalyu Banst
(BUmBI) OamoB |yueOHOM paboThI (16 uenenn)
Tekymas yae6Has (80 [IpakTudeckue 3aHsITHS 1 6ann mocemeHue 1 MPakTUIECKOTO 7-12
pabora B cemectpe (12 3ansTus) 3aHATHS
(Hoceuielme VCTHBIH onpoc 3 6as1a — 3a cooOLIEHHE MO TeMe 9-18
3aHSTUH 10




paclucaHuIo U Hanucanue pestome 10 6a/i0B - 5-10

BBITIOJTHEHHE

saamnit) Hancanue nenosoro 10 6an10B 3a Hamucanue Kaxaoro suga |20-40

NACbMa JeJI0BOro muchbMa (4 mTyKH)

Hroro no Tekymeii padore B cemecTpe 41-80

[Ipomexxytounas |20 Tecr. 10 6amtoB (MOPOrOBOC 3HAYCHUE) 10-20

artecranus (3a4eT 10 6an710B (MaKCUMaNbHOE 3HAUEHUE)

C OLICHKOIA)

HTOro no npoMeXyTo4YHO# aTTecTalum (3a4eT) (51 -100% o
[IPUBEACHHOMN
TIKae)
10-20 6.

CymMapHasi OlleHKA 110 JHCHHUIIHHE: CymMma 6amoB TeKymien u mpoMexyTodnoit arrecrarmn -~ 51 — 100 ©.

Kpurepun oueHku 1J1s 3a4era:
Hmke 51 Oaja — He 3a4TEHO;
51-65 a1 — yaoBIeTBOPUTEIHHO
66-85 ObLLT — XOpOIIOo

86-100 — oTan4HO.

5. MaTtepuajibHO-TeXHHYECKOE, IPOrPpaMMHOe M YU4eOHO-MeTOANYEeCKOoe
o0ecrneyeHre TUCHUILTHHBI
5.1 YueOHas iuTeparypa

OcHoBHas1 yueOHas1 JInTepaTypa:

1. [lomuunxkas, T. P. BuzHec-koppecnoHeHIMs Ha aHIVIMHCKOM s3bIKe : yueOHoe nocobue / T. P.
Homuunikas, E. A. Munsiino, A. E. Ko3ybenko. — 2-e uzn., crep. — Mocksa : ®JIMHTA,
2016. — 133 c. — ISBN 978-5-9765-2833-8. — Tekcr : 21eKTpoHHBIH // JIaHb : 31€KTPOHHO-
oubmmoreunas cuctema. — URL: https://e.lanbook.com/book/89874 (nara oOpamenus:
26.01.2021). — PesxuM 0CTyIMA: U aBTOPH3. TIOJIH30BATEINEH.

5.2 MarepuajibHO-TEXHHYECKOEe W  MNPOrpaMMHOe obOecneyeHHe
TUCHUNIHHBI.

654041, KemepoBckas obmacte Kyszbacc, HoBoky3Herkuii ropoackoii okpyr, r. HoBoky3HeIK,
yi. Kyry3osa, 1.12

220 Yuebnas aynuropus (MylIbTUMEIUNHHAs) ISl IPOBEACHUS:

- 3aHITHI CEMUHAPCKOTO (TIPAKTHUYECKOTO) TUIIA;

- TPYNIOBBIX U WHANBUAYAIbHBIX KOHCYIbTAIUH;

- TEKYIIEro KOHTPOJIS ¥ MPOMEKYTOUHOM aTTeCTaluu.

Crnernmanmm3upoBaHHas (yueOHas) MeOelb: TOCKa MeJIOBasi, CTOJIbI, CTYJIbSI.

ObopynoBaHue: CTALIMOHAPHOE - IPOEKTOP, IKPAH; IEPEHOCHOE —HOYTOYK; 3BYKOBBIE KOJIOHKH.



https://e.lanbook.com/book/89874

Hcnonb3yemoe mporpammuoe obecneuerue: MSWindows (MicrosoftimaginePremium 3 year
o cyonureHsnonHomy norosopy Ne 1212/KMP ot 12.12.2018 r. JTo 12.12.2021 1.), LibreOffice
(cBo6oaHO pactpoctpansemoe [10). MuaTeprer ¢ obecnevennem nocrymna B SMOC.

332 Yuebnas ayautopus (MyJIbTUMEIUIHAS) JIJIs1 IPOBEICHUS .

- 3aHATHIA CEMUHAPCKOro (IIPaKTUYECKOT0) TUIIA;

- [PYNIOBBIX U UHIUBUAYAIbHBIX KOHCYJIbTAIUM;

- TeKYIIEr0 KOHTPOJIS ¥ MPOMEKYTOUHON aTTeCTalllu;

- TOCY/1IapCTBEHHOM UTOTOBOM aTTECTAIIUH.

Crennanu3upoBanHas (yaeOHast) MeOesb: T0CKa MEJIOBasi, CTOMbBI, CTYJIbSL.

OO6opynoBaHue: CTALIMOHAPHOE - KOMIIBIOTEP MPENoAaBaTelis, KOMIbIOTEph! Uil ydamuxcs (10
IIT.), HAYIIHUKH.

Hcnonb3yemoe nporpammuoe obecnieuenue: MSWindows (MicrosoftimaginePremium 3 year no
cyonunensuonHomy porosopy Ne 1212/KMP ot 12.12.2018 r. [lo 12.12.2021 r.), LibreOffice
(cBobomHO pacmpoctpansemoe I10), Audacity(cBoboano pacnpoctpansemoe [10), Firefox 14
(cBobomHO pacnpoctpansiemoe I10), GoogleChrome (cBoGoano pacmpoctpansemoe [10),
Yandex.Browser (oteuectBeHHOe cB0oOOAHO pacmnpocTpansemoe [10), AdobeReaderXI
(cBoboHO pacnpoctpansemoe [10), WinDjView (cBoboano pacnpoctpansiemoe [10). MaTepHeT
¢ obecrieuenuem nocryna B DMOC.5.2.2 CoBpemenHble mpoeccHoHanbHble 0a3bl TaHHBIX U
WH(POPMAILIMOHHBIC CIIPABOYHBIC CHCTEMBI.

10



5.3 CoBpeMeHHble Tnpo(eccHOHATIBLHbIE 0a3bl [JaHHBIX W HH(OPMALMOHHbIE
CIPABOYHbIE CHCTEMBI.

Ilepeyens CIIB/l u UCC no nucumnmuinHe

1. TTopran "OO6pa3oBaTenbHble pecypchl MHTepHETa MIKOIBHUKAM U CTYACHTaM - AHTIUHCKUN
s3bIK". Pesxum moctyna: —https://alleng.org/english/eng.htm

2. Caiit «AHrnmiickas npakTuKa». Pa3roBOpHBIA OHJIAHH KypC aHTJIMHCKOTO S3bIKa. — Pexxum
nocryma: — http://www.learn-english.ru

3. Caiitr xomnannu CNN [Dnektponnsiii pecypc] / CNN InternationalEdition, 2018. — Pexum
jgocryma: — Www.Cnn.com

4 British National Corpus [DnexTponHsbIii pecypc] : Kopmyc muCbMEHHBIX U YCTHBIX TEKCTOB. —
DnexkTponnbie TekcToBbie manubie. — OXxford : Oxford Text Archive, IT Services, University of
Oxford, 2009-2015. — Pexxum nocryma: https://www.natcorp.ox.ac.uk, ceo6oansiii. — S3.aHri.

5. Cambridge Assessment English [DOnexTponnsiii pecypc] : ba3a maHHBIX COACPKUT 3aaHUs U
yueOHbIe MaTepHalbl JJs U3YYaIOINX AHTIMHACKUHN S3BIK. — DJEKTPOHHBIC JaHHBbIE. — Pexum
nocryna: https://www.cambridgeenglish.org, ceo6oaubIi. — SI3.aHrI.

6. Longman Dictionary of Contemporary English [DnexTpoHHsIii pecypc] : HHTepHET- IopTall —
DnekTpoHHbIE AaHHble. — Pexum mocrtyma: https://www.ldoceonline.com., cBoOomHbBIH. —
S13.aHrm.

7. Oxford University Press Learning Resources Bank [Dnexktponnsiii pecypc]| : baza manHbIx
COJICPKHT 3a/IaHUS U yUeOHbIe MaTepHabl Ui H3yYarOIUX aHTJIMACKUHN S3BIK. — DIEKTPOHHbIE
JTAHHBIC. —

Pexxum nmoctyna: https://elt.oup.com/learning_resources, cBoO6oaHbIN. — S13.aHTII.

6. NHble cBegeHus U (WJIH) MATEPHAJIBI.

6.111pumepHbIe TEMBbI NUCHbMEHHBIX Y4eOHbIX padoT

Tembl unauBUaYyanbHbIX 3a0aHuil st CPC cOOTBETCTBYIOT JI€KCHKO-TPAMMATHYECKOMY
COAEP)KAHUIO TPAKTUYECKUX 3aHATHI.

6.2 IlpumepHbIe BONPOCHI M 321aHUsI JAJIs1 IPOMEKYTOYHOM aTTeCTALIUH

Taﬁ.lmua 5 - HpI/IMeprle TECOPETHYECCKHUE BOIIPOCHI U NMPAKTHYECKHE 3aJaHUAl K
3a4ery

Paznenst u Tembr [TpumepHbIe TEOpETHYECKUE [IpumepHBIE TTpaKTHUYECKHE
BOTIPOCHI 3a/laHusl U
(nm) 3amagu
OcobenHocTr JICIIOBOM Yacts A. Bribepute BepHBIi Onpeoenume
HWHOA3BIYHOU peueBoit BapHaHT OTBETA: @DYHKYUOHATLHBLL cmuib
ACATENLHOCTH B Tipouecee | 1. The closing phrase in letters | mexcma. Benonume
MEKKYJIBTYpPHOI addressed to  friends and NUCbMEHHDBLI Nepegoo
I;[OMMyHI/IKaLII/II/I relatives: The tgrmf "|'|nt§rcu|t:cjtra|
OKYMEHTEI PpasHbIX . communication” is often
KAHPOB u a) yours faithfully used to refer to the wide

b) yours sincerely range of communication
c) yours truly issues that inevitably arise

) ) within an  organization
2. The closing phrase in letters | composed of individuals

(hYHKITMOHANBHBIX CTHIIEH

addressed to colleagues: from a variety of religious,
a) yours respectfully social, ethnic, and
b) very truly yours educational  backgrounds.
C) yours Sincere|y Each of these individuals

brings a unique set of
experiences and values to
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3. The closing phrase in letters | the workplace, many of
addressed to institutions, firms | which can be traced to the
etc.: culture in which they grew
a) yours sincerely up and now operate.

b) yours faithfully

c) yours affectionately

4. A partnership can be addressed
in the following way:

a). The Secretary b). Messrs

c). Partners

5. “Best wishes” is the right way
to make a complementary close to
a letter beginning with a salutation
a) Dear Sir

b) Dear Marlene

c) Dear Mr. Williams

Cocrasurenu: banamosa H.I1., xanzg.dunon.mayk, noreHT kadeapbl HHOCTPAHHBIX S3BIKOB
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