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MeTtonuueckue yka3aHusi K CEMUHAPCKUM 3aHSATHUSIM 10 YYEOHOU JUCIUTIIMHE
«IHOCTpaHHBIN SA3bIK» MOATOTOBIIEHBI HA OCHOBE DenepanbHOr0 rocy1apCTBEHHOTO
00pa3oBaTeNbHOTO CTaHJApTa BHICHIETO OOpa30BaHUS B COOTBETCTBUHM C YYEOHBIM
miaHoM HampasieHus: moarotoBku 49.03.01 dwusuueckas Kymbrypa u pabodeit
y4eOHOH MporpaMMbl IO TIPEAMETY, OHU pa3padOTaHbI ISl CTYJICHTOB OYHOWU H
3a04HOM (popM 00yUeHHUs.

[lear y4eOHOW AWCHUIUIMHBI — CIOCOOCTBOBAaThH COBEPIICHCTBOBAHHIO
S3BIKOBBIX M PEUYEBBIX HABBHIKOB U YMEHMU Ha aHTJIMHUCKOM $3bIKE MO BHIOPAHHOMY
npodmtro o0ydeHusi, popMupoBaHUIo 00MIETTPOPECCHOHATBHBIX YMEHUM.

YyeOnast paboTa CTYIEHTOB MO OCBOCHHIO Kypca «HOCTpaHHBIN SI3BIK)»
OCYIIECTBJISIETCS. B JIByX OPraHU3allMOHHBIX (OpMax: ayJUTOPHbIE — JTAOOPATOPHO-
MIPaKTUYECKUE 3aHATHS W BHEAYIUTOPHAS — caMoCTosATeNnbHas padora. Comepikanue
JTUCIUIUIMHBL  TIPelyCMaTPUBAET paboTy ¢ TrpaMMaTUYeCKUM MaTepHalioM,
TEPMUHOJIOTHEH 1O mpodpuiaro oOydeHHs, MO W3BJICYCHHIO HWHMOpMaAIuu u3
TEKCTOBOIO MaTepualia MO BbIOpaHHOMY NPOPUiI0 U O(GOPMIICHUIO W BEICHUIO
JIENIOBOM Tepenuckd. Meroauueckue YyKa3aHus, IMO03BOJAT Oojee 3(PGHEeKTUBHO
OpraHU30BaTh CaMOCTOSATEIBLHYIO pa0OTy IO OBJIAJCHUIO TIEPEUNCICHHBIME BHIAMU

ACATCIBHOCTH.

1. PaGora c rpaMMaTHYeCKUM MATEPUAJIOM.

@®opMBI  CaMOCTOATENBHOM  pabOThl  CTYJACHTOB C  TPaMMaTUYECKUM
MaTepUaJIOM:

1) ycTHble rpaMMaTHYECKHE M JIEKCHUKO-TPAaMMAaTUYECKUE YIPAXHEHUS IO
ONpE/ICJICHHBIM TEMaM;

2) NTUCbMEHHBIE TPAMMAaTHYECKHUE U JICKCUKO-TPaMMaTUYECKUE YIIPAXKHEHUS 110
OTIPE/ICICHHBIM TEMaM;

3) mOWCK W TepeBOj OMPECICHHBIX TPaMMaTHYECKUX (HOPM, KOHCTPYKIIHH,
SIBJICHUU B TEKCTE;

4) mepeBo] TEKCTOB, COJEPIKAIINX N3ydaeMblii TPaMMAaTHYECKUI MaTepHall.

Jnst caMocTosTeNbHOM padOThl HAJl TPaMMAaTUKON HEOOXOAUMO UCIOIb30BaTh

PEKOMCHAYEMBIC TI'PAMMATHYCCKUE CIPABOYHHUKH M IIOCOOuS. HOBTOpHTB ciaenyer



0c000 TpyaHble W crnenupuyecKkue Mg AAHHOTO WHOCTPAHHOTO $3bIKA pa3/ielibl
rpaMMaTuku. JlJig MOBTOPEHMS U3YUYEHHBIX Pa3/iesIOB IPAMMAaTHKH, CIETyEeT IPOYECTh
TEOpPUIO MO TPaMMATUYECKOMY CIPAaBOYHUKY, pa3o0parbcsi B OOBSICHEHUH,
MIPOAHAIM3UPOBATh MPUMEPHI, a 3aTE€M BBINOJHUTH YHPAKHEHUS. Y IPaKHEHUS,
MpelaraéMble B MOCOOMSIX, PEKOMEHYETCs 1eJIaTh MUCbMEHHO.

PexoMeHyeTcss Takke Jenarh I'paMMAaTUYECKUW aHalIU3 OTPBIBKOB U3
M3Y4YaeMbIX JUTEPATYPHBIX MPOU3BEACHUI U CIIELIMAIBHBIX TEKCTOB:

1) BBIOpaTh HECKOJBKO MPEIOKEHUN M3 TEKCTa, MOJHOCTHIO Pazodpath 1O
YacTSAM PEUYd U 4WICHaM MPEJIOKEHHUS, OObSICHUTHh BCE TPaMMAaTHYECKHE SBJICHHS —
yHoTpeOJIeHHE BPEMEH, IJIaroJioB, apTUKIIEH;

2) BbIOpaTh W3 TEKCTa NPEIJIOKEHHUS C ONPEAENIEHHbIM TIpaMMaTHYECKUM
aBieHreM. Kak 3aK/IIOUMTENbHBIA 3Tall 3aKpeIUIeHUs TI'PaMMATHYECKOTO SBIICHHUS
IIOJIE3EH MEPEBO/] C PYCCKOIO A3bIKA HA MHOCTPAHHBIM.

[Ipy wW3yuyeHUM OIpPEACIICHHBIX I'PAMMATHYECKUX SBJICHUNA HMHOCTPAHHOTO
A3bIKa PEKOMEHAYETCS HCIONb30BaTh CXEMbl, TaOJHIBI W3 CIPABOYHUKOB IO
rpaMMaTUKE U COCTaBJIATh COOCTBEHHbIE K KOHKPETHOMY MarepHally, TIIATEIbHO
BBINIOJIHATh YCTHBIE W NMHUCbMEHHBIE YIPAKHEHHS UM TOTOBUTh MX K KOHTPOJO O€3
OMOphl Ha TMCBMEHHBIM BapuUaHT, 4YTOObI O00ECHEYUTh MPOYHOE YCBOEHHUE
rpaMmarudeckoro marepuana. Cienyer yaensTb BHHMaHHE IOPAJIKY CJIOB B

IPEJIOKEHHH.

2. PabdorTa ¢ Tekcrom

DopMbI CaMOCTOATEIBHON padOTHI CTYJIEHTOB C TEKCTOM:

1) yCTHBIM nepeBoI TEKCTOB HeOOoIbIoro oobeMa (10 1000 reyaTHBIX 3HAKOB);

2) IMCBMEHHBINA TEePEBOJ TEKCTOB HeOoJbIoro oovema (1o 1000 medaTHBIX
3HAKOB);

[IpaBriibHOE TOHUMAHHE U OCMBICIIEHUE MPOYUTAHHOIO TEKCTA, U3BIICUCHHE
nHpopMaIuu, NepeBo TeKCTa 0a3UPYIOTCS Ha HABBIKAX MO aHAJIM3Y WHOSI3BIYHOTO
TEeKCTa, YMEHHA W3BIIEKaTh COJEpkKaTeNbHYI0 HMHpopmaruio u3 dopm s3bika. [lpu
paboTe C TEKCTOM Ha aHTJIUMHUCKOM S3bIKE PEKOMEHAYETCS PYKOBOJCTBOBATHCS

CIEAYIOIIMMU OOIIMMU TTOJIOKESHUSIMU:



1) PaboTy ¢ TEKCTOM cCieayeT HavaTh C YTCHUS BCErO TEKCTa: MPOYHUTANTE
TEeKCT, OOpaTWTe BHHMAaHWE HA €ro 3aroJIOBOK, IOCTapalTeCh IOHATh, O YEM
COOOIIIAET TEKCT.

2) 3areM mnpucTynmuTe K paboTe Ha YPOBHE OTACIBHBIX MPEIIOKECHUN.
[IpounTaiiTe mpeaoKEeHNUE, ONPEACIUTE €ro TpaHulbl. Beraenure B NpeaioKeHUn
MOJJIEIKAILIEE, CKa3yEMOE, BTOPOCTEIICHHBIC WICHBI, a 3aTEM IIEPEBECTU HAa PYCCKUIA
s3bIK. CJIOKHBIE MPEJJI0KEHUS pa30eiiTe Ha MPOCThIC MPETI0KEHUS, BXOSIIUE B €70
COCTaB, W aHAJIM3HPYUTE KaxKI0e NpemyioxkeHue. llpuaaTouHble NpeasIOKEHUS
OOBIYHO OTBEYAIOT HA TE€ K€ BOMPOCHI, HA KOTOPHIC OTBEYAIOT YJIEHBI MPOCTOTO
MIPEIOKCHIS, M SIBISIFOTCS KaK ObI pa3BEPHYTHIMH YJICHAMH TIPOCTOTO MPEITIOKCHHMSL.
Onpenenure Mo BOMNPOCY K MNPHUAATOYHOMY MPEJIOKEHUIO U COKO3Yy €ro THUN H
MEPEBEIUTE CIOKHOMOUMHEHHOE MPEIIOKEHUE.

[Ipn mepeBoje HE3HAKOMBIX CJIOB CIEIYET YYWUTHIBATh MHOTO3HAYHOCTh M
BapUATUBHOCTh CJoOB. Mcxomss w3 oOmiero cojaepxaHusi MEPEeBOJAUMOIrO TEKCTa,
HEOOXOJIMMO W3 MPEICTABICHHOIO B CJIOBAPE MHOXKECTBA 3HAUYCHHI PYCCKOTO CJIOBa
BBIOpaTh Hambosiee moaxojsiiee. BakHoe MECTO MpU MEpeBOe TEKCTa HMEIOT
MHTEPHAIIMOHAIBHBIC CJI0BA, 3HAYCHUE KOTOPBIX MOXHO PACKPHITh 0€3 00pallleHus K
CJIOBapIo, TaK KaK OHU HUMEIOT OOIIHME KOPHU BO MHOTHUX E€BPOINEHUCKUX U PYCCKOM
sa3pikax. Jlamee crmegyer oOparuTh BHMMaHHUE HAa YCTOWYMBBIE CJIOBOCOYETAHMS,
MMEIOIIMECS B KaXIOM si3bike. OHU SIBIISIIOTCS. HEPA3PBIBHBIM 1IEJIBIM, 3HAYEHUE
KOTOPOr0 HE BCETAa MOXHO YSACHUTH IYTEM IEPEBOAA COCTABIJISIIOIIMX €0 CIIOB.
[TosToMy OHM HE MOTYT OBITH MEPEBEECHBI OYKBAJILHO Ha PYCCKUU SI3bIK. 3HAUYCHUE
TAKUX CJIOBOCOYETAHUM YaCTO MPUXOAUTCA MCKATh B CIEIUAIbHBIX cloBapsx. [Ipu
[IEPEBOJE C MHOCTPAHHOIO fA3bIKa HA PYCCKUM BAXXHYIO POJIb UTPAKOT MHPEIJIOTH,
MOCKOJIbKY OHM YacCTO SIBJISIFOTCS €IMHCTBEHHBIMU BBIPA3UTEIAMU OTHOIICHUN MEXKIY
CJIOBaMH B TPEJJIOKEHWU. 3HAHHME 3HA4YeHHUs Cy(DPUKCOB U MPEePUKCOB MOMONKET
JIETKO CHOPAaBUTBCA C IMEPEBOAOM HA PYCCKUU SI3bIK HE3HAKOMOTO HWHOCTPAHHOIO
CJIOBA.

AnroputM paboTHl ¢ TEKCTOM cieayromuid. llepen mpodtreHreM TeKcTa
MpoaHAIM3UPYHUTE 3arojOBOK TEKCTa; OOpaTUTE BHUMAaHUE Ha WJUIKOCTPAIUH,

0T06pa>1<afoume TEMY TCKCTA, €CJIM TAKOBBLIC MMCIOTCS; OTBETHTC Ha IMPCATCKCTOBLIC



BOIPOCHI, OMHPAsACh HA TMOJYYEHHYI0 HMHQOpMALMIO W3 aHaiu3a 3arojioBKka U
WJUTFOCTPAIMA TEKCTa; MPOYTHTE TEKCT JIsl OOIIEro MOHUMAHMS €r0 COACPKaHUS U
BBISICHUTE, ObLIM JIU Ballld OTBETHI HA MPEITEKCTOBBIE BOIPOCHI BEPHBI; €CIIM OTBETHI
OKa3aJINCh HEBEPHBIMH, OTBETHTE HA MOCTABIICHHBIE BOMNPOCHI CHOBA, OMUPAsACH Ha
MOJTYYCHHYIO WH(DOpPMAITHIO U3 TEKCTAa; YTOUYHUTE 3HAYCHNE HEU3BECTHRIX BaM, cIoB,
3HAYECHHUE KOTOPBIX HENOHATHO W3 KOHTEKCTa, II0 CJIOBApI); IPOYTUTE TEKCT

BHHUMATEIIBHO €IIe pa3 JyIsl TIOUCKa 9acTHON MH(GOPMAIIHH.

3. Pe([)epnpOBaHne TEKCTA HA PYCCKOM N NTHOCTPAHHOM SI3bIKax

Kpatkoe conepxxanue (peepupoBaHue) CTaTbU — 3aKJIIOYAETCS B INepenaye
OCHOBHOM TEMBI CTaTbl M OCHOBHBIX €€ MOJIOKEHUW, YTO IOMOTAET YUTATENIO
MOHATh, HHTEPECHA JIM eMy IyOnuKaius, Oy/leT Ju OHa IMOJIE3HON U CYIIECTBEHHOM.
[IpaBunpHO HamMCaHHOE KpPATKOE COAEpKaHWE CTaTbu 0000IIaeT Marepuanl U B
ckaTtoil (hopMe MPEACTABISIET €ro YUTATETHCKOW ayJUTOPUU, YTO OCOOCHHO BaXKHO
IIpM  COCTaBJICHUHM OMOIMOrpapUuecKoro CHHCKa MW TOUCKE JIMTEPaTypPHBIX
MCTOYHUKOB. Hanmuyue B TEKcTe KIIFOUEBBIX CJIOB HEOOXOAUMO JUIsl MCIOJIb30BAHUS
MX TTOMCKOBBIMHM CUCTEMAaMH B COOTBETCTBHUU C OMPEICTICHHBIMU 3aIIPOCaMHU.

[Ipu cocTaBieHMM TaKOTO TEKCTa HEOOXOAUMO YJENUTh BHUMAHHE
CHEAYIOIIUM JETaJIsIM:

1) mpenucioBre NOMKHO OTBEYaTh HAa Ba)KHEHIIME BOMPOCHI, 03BYUEHHBIC B
CTaThE;

2) TEKCT MUIIETCA NPOCTHIM, TIOCTYITHBIM SI3bIKOM C UCIIOJIb30BAaHUEM JIEKCUKH,
CBOMCTBEHHOM JAaHHOMY HAyYHOMY Matepuaty;

3) KpaTKoe cojep)KaHuEe IOJHKHO BbI3bIBaTH HHTEpec. B 500 oTBeneHHBIX
3HAKOB HEOOXOJUMO BJIOKUTh OCHOBHYIO CYTh CTAaTbU U MPUBJICUb K HEH MaKCUMyM
BHUMAaHUSI;

4) BaXXHO TIpPaMOTHO HCHOJIb30BATh KJOUEBBIE CJIOBA, YTO IOMOXKET
MOJIb30BATENISIM TTOJTYYUTh CCHIIKY Ha YKa3aHHBIM MaTepHall MPHU MOUCKE B CETH.

[Ipu pedepupoBaHusi CcTaThbU/TEKCTa HA PYCCKOM SI3BIKE PEKOMEHIYyETCS

HUCIIOJBb30BaTh CICAYIOMIKWE KIINIIC:



1. PaGoTta (cTaThs, TEKCT) COCTOMT U3 TPEAUCIOBUS (BBEICHUs), (ABYX, TPEX,
...) TJaB (pa3aenoB) U 3aKIIOYEHUS.

2. B paborte (cTathe TEKCTE):

a) aHamm3upyetrcss (UCCleayeTcs, OCBelaeTcss mpoliema  ...,pa3oupaetcs
(paccmaTtpuBaeTcs, pacKpbIBaeTcs) nmpoosema ...,

0) mokasbIBaeTCs (PacKpbhIBACTCs, XapaKTEPU3YETCs) CYITHOCTD ...,

B) pe€UYb UJIET O TOM, UTO ..., TOBOPHUTCSI O BOBMOXHOCTH ...,

I') aBTOP/bl aHATU3HPYET/IOT MPOoOJIeMYy, BBISBISET/IOT CYIIHOCTh (OCOOCHHOCTH),
JaeT/I0T OOIIYI0 XapaKTePUCTHUKY, OTMEYACT/IOT (CYUTAECT/IOT), YTO TI0O MHEHHUIO (T10
OTIpEJIETICHHIO) aBTOPA/0B, KaK OTMEYaeT/I0T/ (CUnTaeT/tI0T/) aBTOP/BI.

3. ITlomapobno (kpaTko) wu3naraercsa (u3l0oXKeHa) MpodiaemMa, MOAPOOHO
uccienyoress GopMbl U METOMBI ..., 0CO00€ BHUMAHHUE YIEseTcs ..., 0Opaliaercs
BHUMaHWE Ha ..., BAXHOE 3HAYCHHE HMEET ..., MOJHUMAETCS BOIPOC O ...,
3aTparuBaercs mpoobsiema ..., MOAYEPKUBACTCS OTPOMHOE 3HAYCHUE ..., BBISBISIOTCS
OCOOEHHOCTH ..., YKa3bIBACTCSI HA HEOOXOAUMOCTH ..., OTJACITBLHO PacCMaTPHUBAIOTCS
BOIIPOCHI ..., J1aJiee OTMEYAETCS, UTO ....

4. B 3akitoueHue aBTOP/bl TOBOPUT/AT. .., MUIIET/YT: «... », Pa3BUBACT/IOT UACIO O ...,
B UTOTE Jemaercs (CACIaH) BBIBOM O ...,3aBepIasi CBOIO padOoTy, aBTOP MPUXOIUT K
BBIBOJTY, YTO...
[Ipu pedepupoBanuss CTaThU/TEKCTa HA AHTJIIMHCKOM S3BIKE PEKOMEHIYETCS
MCIIOJIb30BATh CIIEYIONINE KITUIIIE:
1. Introduction:
(Title) is the story of (hero/action/...)
The text by ...... (author) presents/describes. ../discusses (topic).
The main idea of the text by ...... (author) is ....
2. Content

The author (narrator):

- says, states, points out, claims, thinks, believes, describes, explains, makes

clear, argues, suggests, doubts that...

- criticizes, analyses, comments on...

- tries to express...



- compares Xto Y...
- tries to convince the readers that. ..
If the text presents narration, use the following phrases and words:
As the story begins, ...During/While ...As/When ...Since/As ...Some time later
...Meanwhile ...However, ...Eventually, .../Finally, ...
3. Conclusion
The narrator concludes that...

In conclusion the author......

4. CamocrosiTesqibHasi pad0Ta ¢ JIEKCUKOM

®opmbl CaMOCTOATENLHON paObOThI CTYIEHTOB C JIEKCUYECKHUM MAaTEPHAJIOM:

1) BeieHre COOCTBEHHOTO CJIOBAPs B OTICIIEHOMN TETpaIu;

2) cocTaBlieHUE TEPMUHOIOTUIECKOTO CIOBAPS IO OMPEIEIEHHBIM TEMaM;

3) aHaIM3 OTAEIBHBIX CJIOB JJIS JTYYIIer0o MOHUMAaHUS UX 3HAUCHHUS;

4) coctaBiieHUE TaOJIUI] CJIOBOOOPA30BATEIbHBIX MOCICH.

Pexomenpanuu:

1) Ilpu cocTaBi€eHUM CHUCKA CIOB U CIOBOCOYETAHUHM IO KAKOW-IHOO Teme
(Texcty), npu OQPOPMIICHMU JIEKCUYECKOM KapTOTEKH WM JIMYHOTO CJOBaps
HEO0OXOMMO 3alMChIBaTh JIGKCHUECKHUE €AMHMIIBI B MX HCXOAHON (opme, TO eCTb:
UMEHa CYIIECTBUTEIbHbIE — B HMMEHHUTEIBHOM TMaJeKe CIUHCTBEHHOTO YHUCIA;
rJiarojibl — B MHQUHUTHBE (LI€TIeCO00pa3HO yKa3aTh M JIPYyrue€ OCHOBHBIE (DOPMBI
rJjiaroia.

2) 3ayuuBaTh JEKCUKY PEKOMEHYETCsl C MOMOIIbIO IBYCTOPOHHETO MEepeBoa
(c MHOCTPAHHOTO $3bIKa — HA PYCCKUMH, C PYCCKOIO f3blKa — HAa MHOCTPAHHBIN) C
HCIIOJL30BAaHUEM Pa3HBIX CIOCOO0B O(OpPMIIEHUS JEKCUKU (CIUCKA CJIOB, TETPaIu-
CJIOBapsi, KApTOTEKH).

3) Jlns 3akperieHust JIGKCHKH II€JIeCO00pa3HO  UCIMOJIb30BaTh PUMEPhI
ynoTpeOJIeHus CIOB W CJIOBOCOYETAaHMH B  MPEIJIOKEHHUAX, a  TaKkKe
CJIOBOOOPA30BATENbHBIE U CEMAHTUYECKHE CBSI3U 3ayYMBAEMBIX CJIOB (OJIHOKOPEHHBIE

CJIOBa, CHHOHHUMBI, aHTOHI/IMBI).



4) [ns ¢opmMupoBaHUS AKTUBHOTO M IACCUBHOIO CJOBapsi HEOOXOJUMO
OocBOeHHUE HanboJsiee MPOAYKTUBHBIX CIIOBOOOPA30BaTEIbHBIX MOENIEH HHOCTPAHHOTO
A3bIKA.

DopMBI CaMOCTOSTENEHON PabOTHI CTYIEHTOB CO CIIOBAPEM:

1) mouck 3alaHHBIX CJIOB B CJIOBAPE;

2) onpeneneHne (HOpM  €IMHCTBEHHOTO M MHOXECTBEHHOIO  4YHCIIa
CYILLIECTBUTEIbHBIX;

3) BbIOOp HY’KHBIX 3HAYEHUI MHOTO3HAYHbIX CJIOB;

4) MOUCK HY»HOr0 3HaYEHUS CJIOB U3 YHCIAa TPAMMATHYECKHMX OMOHHMOB;

5) mouck 3HaueHUs TIaroja 1o OJHON U3 INIaroJbHBIX (GOopM.

MeTtoauueckrie peKOMEeH1alluu M0 CaMOCTOSITENIbHOM paboTe co cloBapeM

1) Ilpu mnoucke cioBa B CJIOBape HEOOXOIUMO CIEAUTh 3a TOYHBIM
COBMaJiecHueM rpaduueckoro o¢GopMJIEHHs HCKOMOTO M HAWJAEHHOIO CJIoBa, B
IPOTUBHOM CITy4yae MePeBO MOXKET ObITh HENPABUIIBLHBI

2) MHorue cioBa SBISIIOTCA MHOTO3HAYHBIMHM, T.€. HMMEIOT HECKOJBKO
3HAYEHUI, TO3TOMY IIPH MOUCKE 3HAYEHUS CJIOBA B CJIOBApE HEOOXOAMMO YUTATh BCIO
CJIOBAPHYIO CTaThl0 W BBIOMpATh JJIsl MEPEBOJIa TO 3HAYEHUE, KOTOPOE IMOAXOAMT B
KOHTEKCT MPEIOKEHUS (TEKCTA)

3) IIpu moucke B ciioBape 3HAUEHUS CJIOBA B Psi/ie CIy4aeB CleAyeT IPUHUMATh
BO BHMMaHUE TIpAMMaTHYECKyl0 (YHKIMIO CJIOBa B MPEMJIOKEHUH, TaK Kak
HEKOTOpbIE CJIOBa BBINOJHSIOT pa3jUyHble TIpaMMaTHUecKue QYHKIUU U B
3aBUCUMOCTH OT TOTO MEPEBOIATCS MO-PA3HOMY.

4) Ilpu nowcke 3HayYeHUs TJlarojia B CJIOBApE CIEAYyeT MMEThb B BHUAY, YTO
rJarojbl yKa3zaHbl B CJIOBape B HeolpeaeleHHOW ¢opMe, B TO BpeMsi Kak B
MPEMIOKEHUN (TEKCTe) OHM (PYHKUHMOHUPYIOT B pa3HbIX BpEMEHaX, B pPa3HbIX
rpaMMaTUYEeCKUX KOHCTPYKIUSAX. AJITOPUTM IOMCKA TIJjarojia 3aBUCUT OT €ro

MPUHAJIC)KHOCTH K KJIACCY MMPAaBUIIbHBIX WJIM HCIIPABUJIbHBIX I'JIAr'OJIOB.



5. Hanucanue 1ej10BOro mucbmMa

JlenoBoe MUCBMO — 3TO NUCBMEHHOE OOpallleHWe K JOHKHOCTHOMY JIUILY
(npencraBusieMoMy UM MPEANPUATHUIO, OpraHu3aluy, YUPEKIACHHIO),
MOJATOTOBJICHHOE B COOTBETCTBHUH C MPABUIIAMU TIEPETTHCKH.

TexcT nmemoBoro muchMa, Kak TMPAaBHIIO, JODKEH KacaThCsl OJHOTO BOIPOCA.
OcaellleHre B TEKCTE JEJIOBOIO MUChbMa HECKOJIBKUX BOIIPOCOB JOMYCKAETCs, €Cln
ATH BOTIPOCA TEMATHIECKH B3aMMOCBSI3aHBI 1 MOTYT OBITh M3JIOKECHBI SICHO M KPaTKO.

SI3bIk HamMcaHWs JEJNOBOIO MHUChbMa OTJIMYAETCS OT CTWIIS JIMYHOTIO muchma. B
JICJIOBBIX MHUChbMaXxX sI3bIK OoJiee OopUIMATIEH U CTPOr; HE MPHUHATO YHOTpeOJIeHHE
COKpAIIICHHBIX TJIaroJbHBIX (GOPM, B TO BpeMs KaK KOHCTPYKIIHMH CO CTPaaTeIIbHBIM
3aJIOTOM HUCIIOJIB3YIOTCS TOpa3/io daile JUisl JEeJOBOM IMEepernucKd XapaKTepHO
yHOOTpeOJICHHE CTAaHAAPTHBIX BBIPAKEHUHN, WCIOIB3YEMBIX IS TOATBEPIKICHHUS
MTOJTYYCHUS ICJTOBBIX MTHUCEM, JIUIS BBIPQXKCHHS MPOCHOBI, TIPH COOOIIEHNN O TOCHLIKE
KaTaJIOTOB WJIM JOKYMEHTOB, IPHU CCBUIKE HA JIOKYMEHTHI W T.J. 3TU CTaHJAPTHHIC
BBIPKECHHS HEOOXOIUMO BBIYUHUTh.

1. Tucemo-3amnpoc, xkanoda u T.1.

B Hawane nenoBoro muchMa yKas3bIBaeTCS NPUYWHA HAMMCAHUS JTaHHOTO
nuchbMa. OOBIYHBIM HAYaJIOM MOTYT CIYXHUTbh Bbipaxkerus | am writing in connection
with... I am writing to enquire about... Eciyi Bbl NUIIETE 0OYEPEAHOE MUCHMO IO
OJTHOMY M TOMY € BOIIPOCY, TO HadalloM MOTYT SIBISATBbCS BbIpakeHus Further
to...With reference to...

2. Ilucemo-oTBeT

OOBIYHBIM HAYAJIOM SIBJISIETCS:

Thank you for your letter of 12 January (OOpatuTe BHUMaHHWE Ha MPEIJIOT
of), In reply/ answer/ response to your letter of 12 January...

B cooOmenusix 00 UCMOJHEHUM TPOCHOBI YMOTPEOSIOTCS —CIICIYIONINE
BoIpaxeHust. In accordance with your request..., According to your request..., As
requested (by you/ in your letter).

[Ipu wu3BemieHUW O TOCBUIKE JOKYMEHTOB, KAaTajoroB H T.M. OOBIYHO
WCMOJIB3YIOTCA clienyomue Bolpaxenus: We are pleased/ glad to send you..., We

enclose..., We send enclosed...



JlenoBoe mMCHMO OOBIYHO JelAUTCS Ha al3aipl. JleneHue mnomuepKuBaeTcs
ciosamu: First of all, Firstly, Secondly, Finally

He 3a0biBaiiTe 0 ciioBax, CBSI3BIBAIONIMX OTHAEIBHBIC YACTU MPEMJIOKECHUM, U
BBOJHBIX cioBax: Moreover, In addition to it, So, As a result, Therefore

However, On the one hand... On the other hand, In contrast. In conclusion,
To sum up, On the whole

He 3a0biBaiiTe 0 BEKITUBBIX CIOBaX U BBIPAKCHUSX:

I would be very pleased... Will you be so kind to inform me...

I will be obliged if you could ...I would appreciate if you could...

3axinwunTtenbHas (QopMysaa BeXKJIMBOCTH BKJIIOYAET B ceOs  Takue
Beipakenus, kak: | look forward to hearing from you soon. If you require any
further information please do not hesitate to contact us.

JlenoBble MUChMa MUIITYTCS 110 YCTAHOBIIEHHOM (hopMe, 4acTo Ha OJIaHKaX.

JenoBoe MUCbMO JENAT Ha CIAEAYIONINE YacTH:

1. B mpaBOM BEpXHEM YTy OOBIYHO CTABUTCS IITAMII KOMIIAHUU C €€ aJIpecoM
(1-s cTpoka — Ha3BaHUE GUPMBI, 2-51 CTPOKA — aapec (GUPMBI: HOMEp JIoMa, Ha3BaHUE
YJMIBI, TOPOJ, TOYTOBBIM MHJIEKC, CTPaHAa) WIM Balll aApeC, €CIU Bbl MUIIETE HA UM
KOMITaHHH,

2. TIOJI IITaMIIOM JlaTa MHChMa;

3. B JIeBOM YaCTH HAMMEHOBAHHE M aJIpeC TMOTydaTeNsl MUChMa;

4. Tema muchMa (JJ1s1 TOTO, YTOOBI Cpa3y CTAJIO MOHSATHO, O YEM JIAHHOE MHUCHMO
Y KOMY U B KaKOM OTJIEJI €r0 HYKHO MepeciiaTh);

5. BCTYIIUTEIBHOE O0pPAILIEHHUE;

6. OCHOBHOM TEKCT IMMCHMA;

7. 3akmounTenbHas (opmysia BEAKIMBOCTH;

8. MOMAIIHNCE;

9. ykazaHue Ha NPUIIOKEHHE.

BcerynutensHoe oOpalieHre NUIeTcs Ceayomum oopa3om:

1. ecnu BBl He 3HaeTe (GaMUIUIO YETOBEKAa WM JIIOJIeH, K KOTOPBIM BBI
oOparaerech, MUCbMO OOBIYHO HayWHaeTcs co cioB Dear Sir, Dear Sirs wiu

Gentlemen.



2. Ecnu BBI MUIIUTE JKEHIIMHE U HE 3HaeTe e¢ (paMHIINIO, OOBIYHBIM SIBIISAETCS
obpamenue Dear Madam.

3. Eciin BBl 3HaeTe damMuiIMio agpecara, OOBIYHBIM OOpalllEHHEM K MY>KUHMHE
SIBIIIETCS

Dear Mr. Smith, k sxenmmae Dear Miss Smith (re3amy»xneit sxennune), Dear
Mrs. Smith (3amyxkueit sxenmuae), Dear Ms. Smith (ecin BBl He 3HaeTe, 3aMyKeM
OHa WK HeT. JTa hopma nmpuodpeTaeT Bce OoJiee MUPOKOE PACTIPOCTPAHCHHE).

B nenoBom muceme B obpamienun HEJIB3S mucate UMS mocne cimoB Mr.,
Mrs, Ms.

3aKIOYMTeIbHAs YacTh MMChMa — MOJIIHCHh — 3aBUCHUT OT oOparienus. Eciu Bbl
Havamu muceMo ¢ obpamenus Dear Sir, Dear Sirs Dear Madam wumu Gentlemen, B
KOHIIE MTMChMa ITepe]T TOIIMUCKHIO BBI JIOJDKHBI TOCTaBUTH ciioBa Yours faithfully.

Ecnu Bl Hauamu mucbMo ¢ obpamenust Dear Mr. Smith, Dear Miss Smith,
Dear Mrs. Smith, Dear Ms. Smith oObluHBEIM OKOHYaHHMEM OyayT cioBa YOUIS

sincerely.



