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[HosicuuTeIbHASA 3aNIMCKA

Mertoandeckue yka3zaHusS K CEMUHAPCKAM 3aHSATHSAM 10 Y9€OHON MUCIUIUINHE
«HOCTpaHHBIN A3BIK B MPO(PECCHOHAIBHON cdepe» MOArOTOBIEHbI Ha OCHOBE
denepanbHOTO  TOCYAAPCTBEHHOTO  OOpa30BaTEIBLHOTO  CTAaHAAPTA  BBICIIIETO
oOpa3oBaHMsi B COOTBETCTBMM C YYEOHBIM TUTAHOM HAINpPaBJICHHUS TOJATOTOBKH
44.03.05 &enmaroruueckoe oOpaszoBanue (C AByMs HPOGUISAMH IOATOTOBKH)» H
paboueii y4eOHOW TporpamMMbl IO TMPEAMETY, OHHM pa3pabdOTaHbl IJIsi CTYIACHTOB
OYHOMU U 3a049HOU PopM O0yUEeHHS U peanu3yroTcs Ha 2 Kypce B 3 U 4 cemecTpax.

[lenr y4eOHOW AWCIUIUIMHBI — CHOCOOCTBOBAaTH COBEPIIECHCTBOBAHHIO
S3BIKOBBIX M PEUYEBBIX HABBHIKOB W YMEHHWI HAa AHTJIMICKOM SI3bIKE TIO BBIOPAHHOMY
npoduiato 00yueHus, GopMUpPOBaHUIO 00IIETTPOHECCHOHAIBHBIX YMEHUM.

VYyebHas paboTta CTYyIEHTOB IO OCBOCHHIO Kypca <«HOCTpaHHBIA S3BIK B
npogecCuoHanbHONM chepe» OCYIIECTBISETCS B JABYX OpraHW3alMOHHBIX (QopMax:
ayIUTOpHBIE — JIA0OpATOPHO-TIPAKTUYECKHE 3aHATHSA W BHEAyAUTOpHAasS —
camocTosTenbHas padbora. ConepkaHne TUCIUIUIMHBI MPEAyCMaTpUBaeT paboTy ¢
rpaMMaTHYeCKUM MaTepHalioM, TEPMHHOJOTHEH M0 mpouito O0O0ydeHHs, IO
M3BJICUCHUIO MH(OpPMAIIMK W3 TEKCTOBOTO MaTepuasia Mo BHIOPAHHOMY MPOGUITIO H
o(OPMIICHUIO U BEJACHHIO JCIOBOM MEepenucku. MeToandecKue yKa3aHusl, TO3BOJISAT
oosiee A(PPEeKTUBHO OPraHU30BaTh CAMOCTOSTEIBHYIO pPabOTy I10 OBJAJCHUIO
MePEUYHNCIICHHBIMU BUJIAMU JESATEILHOCTH.

MeTtoauyecKkue yKazaHusi Mo padore ¢ rpaMMaTHYeCKUM MaTePUAJIOM.

@®opMBI  CaMOCTOATENHLHON  PabOTBI  CTYAEHTOB C  TPaMMAaTHYECKUM
MaTepHaIoOM:

1) yCTHBIE TpaMMaTHUYECKHUE M JICKCUKO-TPAMMATHYCCKHE YIPAXKHECHUS TI0
OTIpeIeTICHHBIM TEMaM;

2) TMCbMEHHBIC TPAMMATUYCCKHE U JICKCUKO-TPAMMATHYECKUE YITPKHEHHUSI 110
OTIpe/ieNICHHBIM TEMaM,

3) MOWCK W TMEePEBOJ ONMPEICICHHBIX TpaMMaTHYSCKUX (HOPM, KOHCTPYKIIHH,
SIBIICHUI B TEKCTE,

4) mepeBo]] TEKCTOB, COJIEPKAIINX U3YIaeMblil TPaMMATHIECKHIA MaTepHUaIL.



Jlnst camocTosATeIbHOM paboThl HaJl rpaMMaTUKONW HEOOXOAMMO HCIOIb30BaTh
pPEKOMEHIyeMble T'paMMaTUYEeCKHE CHpPaBOYHMKU U Tocobus. IloBTopsATh ciemyeT
0co00 TpyaHble U crnenudUuyeckre Uisi JAaHHOTO HMHOCTPAHHOTO SA3bIKA Ppa3ielibl
rpaMMaTHKu. JIJIsi HOBTOPEHMS U3YUYEHHBIX Pa3JeI0B IPAMMATHKH, CIEAYET POYECTh
TEOpUI0O TI0 TpaMMaTHUYECKOMY CIpPaBOYHHMKY, pa3o0parbCsi B OOBACHEHUH,
[IPOAHAIU3UPOBATh IPUMEPBI, @ 3aTEM BBINOJHUTh YIPAKHEHUS. YIIPAKHEHUS,
npesaraéMble B MOCOOUSIX, PEKOMEHIYETCA JeaTh MTUChbMEHHO.

Pexomennyercs Takke JAenaTb I'paMMAaTHYECKMUA aAHAIW3 OTPBIBKOB U3
U3y4aeMbIX JIMTEPATYPHBIX IMPOU3BEICHU M CIEIUAIBHBIX TEKCTOB. 1) BBIOpaTh
HECKOJIbKO TPEUIOKEHHM M3 TEKCTa, MOJTHOCTHIO pa3o0paTh MO YacTsIM peud H
YJIeHaM MPeI0okKEHUs, OObICHUTh BCE TPAMMATUUYECKHE SIBJICHUS — yHNOTpeOseHHue
BPEMEH, TJIaroJIOB, apTUKJICH; 2) BEIOpATh M3 TEKCTa MPEIOKEHUS C ONPEICTICHHBIM
rpaMMaTUYeCKuM  siBicHMEM. Kak  3aKkiIlouMTeNbHBIM  3Tall  3aKperuieHUs
rpaMMaTUUYECKOIO SIBJICHUS II0JIE3€H IIEPEBOJ C PYCCKOI'O S3bIKa HAa UHOCTPAHHBIMN.
IIpr u3ydyeHUM OIpPENEIEHHBIX I'PAMMATUYECKUX SIBJICHUM HMHOCTPAHHOIO S3bIKA
PEKOMEHIyeTCsl UCTI0Ib30BaTh CXEMbl, TAOJIUIBI U3 CIIPABOYHUKOB 10 TPAMMATUKE U
COCTaBIISITh COOCTBEHHbIE K KOHKPETHOMY MaTepHay, TIIATEIbHO BBIMNOJHATD
YCTHBIE U THUCbMEHHbBIE YIPAKHEHUS U TOTOBUTh UX K KOHTPOJIIO 0€3 Omopsl Ha
NUCbMEHHBI BapuUaHT, YTOObI OOECHEYUTh MPOYHOE YCBOCHHE TPAMMATHYECKOIO

Marcpuraa. CHGILYCT YACIATbL BHUMAHHC MOPAAKY CIIOB B IIPCAJIOKCHUU.

MeToanueckue ykazaHusi o pa6ore ¢ TEKCTOM

®opMBbI CAMOCTOSTENBHOM pabOThI CTYIEHTOB C TEKCTOM:

1) ycTHBIN TIepeBo] TEKCTOB He0O0 IbI1I0ro oobema (1o 1000mneyaTHbIX 3HAKOB);

2) MUCHbMEHHBIN TIepeBOJ] TEKCTOB HeOosbImoro oobeMa (1o 1000 nmedatHbIX
3HAKOB);

[IpaBriIbHOE TIOHMMaHWE W OCMBICIICHHE MPOYUTAHHOTO TEKCTa, WU3BIICYCHHE
uH(pOpMaInK, MepeBo]] TeKCTa 0a3UPYIOTCS Ha HABBIKAX MO aHAIM3y WHOS3BIYHOTO
TEKCTa, YMEHHI H3BJIECKaTh CoJepKaTenbHyl0 nmHpopMmamnmio u3 gopm s3bika. [lpu
paboTe ¢ TEKCTOM Ha aHTJIMICKOM SI3bIKE PEKOMEHIYETCS PYKOBOJCTBOBATHCS

CIIEAYIONIMMH OOIMMH TOJNIOKEeHUsIMU: 1) PaboTy ¢ Tekcrom ciemyer Hayath ¢



YTEHHUs BCEr0 TEKCTAa: MPOYUTANTE TEKCT, 0OpaTUTE BHUMAHUE Ha €ro 3arojioBOK,
MoCcTapaiTech MOHATH, O YeM COOOIIaeT TeKCT. 2) 3aTeM MPUCTYNHTE K padoTe Ha
YPOBHE OTHENbHBIX MNpemsiokeHui. Ilpounrtaiite mnpenyokeHue, ONpeneiIuTe €ro
rpaHuibl. Beiaenute B mpeuioKeHMH MOAJNEXaIee, CKa3yemMoe, BTOPOCTEIEHHBIE
YJIEHBI, @ 3aT€M NEePEeBECTU Ha PyCCKUM s3bIK. CHOXKHBIE PEII0KEHHUs pa30enTe Ha
IOpPOCTBIE MPENJIOKEHUS, BXOJAIIME B €ro COCTaB, M AHATU3UPYUTE KaxKI0e
npenioxenue. [lpunatounsie mpensoKeHus OOBIYHO OTBEYAIOT HA T€ YK€ BOIMPOCHI,
Ha KOTOpBIE OTBEYAIOT WIEHbl MPOCTOr0 NPEIJIOKEHUS, M SBIAIOTCS Kak Obl
pa3BEPHYTHIMH YJICHAMHM MPOCTOTO NpepioxkeHus. OmnpenenuTe Mo BONPOCY K
MPUIATOYHOMY MPEATIOKEHUIO U COI03Yy €r0 TUI U MEPEBEAUTE CIOKHOMOAUNHEHHOE
peI0KEHHE.

[Ipu mepeBoje HE3HAKOMBIX CJOB CIEAYET YYUTHIBATH MHOTO3HAYHOCTh U
BapUATUBHOCTh cJIOB. Mcxons u3 oOuwiero coaepxkaHus INEPEBOJUMOIO TEKCTA,
HEOOXOAMMO U3 IPEJICTABICHHOIO B CJIIOBAPE MHOXKECTBA 3HAYEHUI pPyCCKOro CJI0Ba
BbIOpaTh HamOosiee monxojsiiee. BaxkHoe MecTo mpu NEpeBOAE TEKCTa HUMEIOT
MHTEPHALMOHAJIBHBIE CJIOBA, 3HAUEHUE KOTOPBIX MOYXHO PACKPBITh 0€3 0OpalieHus K
CJIOBapIo, TaK KaK OHU MMEIOT OOIIMe KOPHU BO MHOTHX €BPOIEUCKHX M PYCCKOM
sa3bikax. Jlamee criemyer oOpaTUTh BHHMaHHWE HA YCTOMYMBBIE CJIOBOCOUYETAHUS,
UMEIOLINECs] B KaXJIOM s3blke. OHHU SIBISIOTCSI HEPA3pbIBHBIM II€JIBIM, 3HAYEHHE
KOTOPOTO HE BCErjJa MOXHO YSICHHUTh IyTEM IMEpEBOJA COCTABISIOLIUX €ro CIIOB.
[ToaTOMy OHM HE MOTYT OBITH IEPEBEAECHBI OYKBAJIBHO HA PYCCKHUH SI3bIK. 3HaUCHUE
TaKUX CJIOBOCOYETAHUHN YACTO MPUXOTUTCS UCKATh B CHELMAIbHBIX cioBapsax. [Ipu
MEepPeBOJIE C MHOCTPAHHOTO S3bIKa HA PYCCKUN Ba)XHYIO pOJIb UTPAIOT MPEAJoTH,
IIOCKOJIbKY OHHU 4acTO SIBJISIOTCS] €AMHCTBEHHBIMU BBIPA3UTENIIMA OTHOLIEHUM MEXKIY
CIIOBaMHU B TMPEUIOKEHUU. 3HaHUE 3HAYeHHs] CYP(PUKCOB U NMPE(pUKCOB MOMONKET
JIETKO CHPABUTbCA C IEPEBOJIOM HA PYCCKUI A3BIK HE3HAKOMOI'O HMHOCTPAHHOTO
CJIOBA.

AnroputM paboTel ¢ TekcToM cheayromuii. Ilepen mpouTeHnem TeKcTa
NpOaHAIM3UPYUTE 3arojOoBOK TEKCTa, OOpaTUTE BHUMAaHUE Ha WUIIOCTPALMH,
0TOOpaXxkarolMe TeMy TEKCTa, €CJIU TaKOBbIE UMEIOTCS; OTBETHTE HA MPEITEKCTOBBIC

BOIIPOCHI, OMHUPAsICh Ha TMOJYYEHHYI0 HH(POPMAIMIO W3 aHalIW3a 3arojoBKa H



WUTIOCTPALUNA TEKCTA; MPOUYTUTE TEKCT VISl OOLIEro MOHMMAHUS €ro COAEp>KaHUs U
BBISICHUTE, OBUTH JIM Ballld OTBETHI HA TIPEITEKCTOBBIC BOMPOCHI BEPHBI; €CITM OTBETHI
OKa3aJINChb HEBEPHBIMM, OTBETHTE HA IIOCTABJIEHHBIE BOIPOCHI CHOBA, ONUPAsCh Ha
MOJTyYeHHYIO WH(DOpPMAITHIO U3 TEKCTa, YTOUHUTE 3HAYCHUE HEM3BECTHRIX Bawm, cioB,
3HAYECHHE KOTOPBIX HEMOHATHO W3 KOHTEKCTa, IO CIIOBAPK); IPOYTHUTE TEKCT

BHUMATCIIBHO CIIC pa3 I IMOUCKa YaCTHOU I/IH(bOpMaHI/II/I.

MeTtoauyeckue ykazaHusi 1mo pedepUPOBAHHI0O TEKCTAa Ha PYCCKOM U
HHOCTPAHHOM SI3bIKe

Kparkoe conmepkanue (pedepupoBaHHe) CTaThH — 3aKIIOYAETCS B Iepegade
OCHOBHOW TEMbI CTaThU M OCHOBHBIX €€ TMOJIO)KEHHH, UYTO IOMOTAET YUTATEIIO
MOHSTh, MHTEPECHA JIU eMy MyOnuKanus, Oy/eT 1 OHa MOJIE3HOW U CYIIECTBEHHOM.
[IpaBMIbHO HAaNMHMCAaHHOE KpPAaTKOE COJEp)KaHWE CTaTbu O00O0OIIaeT Marepuan W B
ckatoil opme TpeaCTaBIsSIeT ero YUTATeIbCKON ayIuTOpUH, YTO OCOOCHHO Ba)KHO
OpU COCTaBIEHUU OuOIMOTpadUvYecKoro CHUCKa M TOUCKE JIMTEPATypPHBIX
UCTOYHUKOB. Hanwuue B TEKCTE KIIFOUEBBIX CJIIOB HEOOXOAMMO ISl UCIIOJIb30BAHUS
UX MMOMCKOBBIMH CUCTEMAMH B COOTBETCTBHUHU C ONPEACICHHBIMU 3aIPOCAMHU.
[Ipu cocTaBieHWU TaKOro TEKCTAa HEOOXOAUMO YACIUTh BHUMAHHE CIEIYIOIINM
aeraasiMm: 1) mpenuciioBue TOHKHO OTBEYATh HA BAYKHEHIIIUE BOMIPOCHI, 03BYUYCHHBIC B
CTaTthe; 2) TEKCT IMHUIIETCS TPOCTBIM, JIOCTYITHBIM SI3BIKOM C HCIIOJIb30BAaHHEM
JICKCUKH, CBOMCTBCHHOW NaHHOMY HaydyHOMY MartepHaiy; 3) KpaTKoe COjep)KaHue
T0JKHO BbI3BIBaTH MHTEpec. B 500 oTBeneHHBIX 3HAKOB HEOOXOIMMO BIIOKHUTH
OCHOBHYIO CyTh CTaTbU U NPUBJICYb K HEH MaKCUMyM BHUMaHUS; 4) BAXXHO IPaMOTHO
MCTIOJIb30BaTh KJIFOUEBHIE CIIOBA, YTO TIOMOXKET TOJIB30BATENSIM TIOJMYYUTh CCHUIKY Ha
yYKa3aHHBII MaTepuall Ipy MOUCKE B CETH.

[Ipu pedepupoBanus CTaTbU/TEKCTA HA PYCCKOM SI3bIKE PEKOMEHIYETCS
MCTIONIb30BaTh CJIEAYIOIINE KITUIIIE:

1. PabGota (cTaThsi, TEKCT) COCTOUT W3 MPEAMCIOBHUS (BBemeHUs), (IByX, Tpex, ...)
riaB (pa3/iesoB) U 3aKIIOUYCHHS.

2. B pabote (cTaThe TEKCTE):



a) aHamusupyercs (Mcciemyercs, ocBemiaercs —mpooOieMa  ...,pa30upaercs
(paccmarpuBaeTcs, pacKpbIBaeTcs) mpooiiemMa ...,
0) nokasbIBaeTCs (PaCKpBIBACTCSI, XapaKTEPU3YETCs) CYIIIHOCTb ...,
B) pe4b HJICT O TOM, YTO ..., TOBOPUTCS O BOBMOXHOCTH ...,
r) aBTOp/bl AHAM3HPYET/FOT MPOOJIEMY, BBISBISCT/IOT CYNIHOCTH (OCOOCHHOCTH),
naeT/IoT 00IIyI0 XapaKTePUCTUKY, oTMedaeT/oT (cunTaeT/foT), 94To 1Mo MHEHHIO (10
olpeieNieHuI0) aBTopa/oB, kak otMevaet/rot/ (cunraer/iot/) aBTOp/BI.
3. IMogpobdHo (kpaTko) m3naraetcs (M3JI0KEHA) MpodiieMa, MOAPOOHO HCCIIEAYIOTCS
GbOpMBI B METOABI ..., 0cO00€ BHUMAHUE YAENSeTCs ..., oOpalmlaercss BHUMaHuE Ha
.., BOXHOE 3HAYCHHE HUMEET ..., TMOJHUMACTCS BOIPOC O ..., 3aTparmBacTCs
npobiemMa ..., TOJYEPKUBACTCS OTPOMHOE 3HAYCHHE ..., BBIIBISIIOTCS OCOOCHHOCTH
..., YKa3bIBaeTCs Ha HEOOXOAMMOCTb ..., OTIACIBHO PacCMaTPUBAIOTCS BOIPOCHI ...,
aaiee oTMe4aeTcs, 4to ....
4. B 3akiroueHne aBTop/bl TOBOPUT/AT. .., MAIIET/YT: ... »,pa3BuBaeT/I0T UACKO O ...,
B UTOre Jienaercs (CleiaH) BBIBOJ O ...,3aBepIliasi CBOIO padoTy, aBTOP MPHUXOJUT K
BBIBOJTY, UTO...
[Ipu pedepupoBanus CTaThbH/TEKCTa Ha AHTJIMHACKOM SI3BIKE PEKOMEHIIYETCS
HCIIOJIb30BAaTh CJICIYOIINE KITUIIIE:
1. Introduction:
(Title) is the story of (hero/action/...)
The text by ...... (author) presents/describes.../discu@sgpic).
The main idea of the text by ...... (author) is ....
2. Content
The author (narrator):
- says, states, points out, claims, thinks, betewescribes, explains, makes
clear, argues, suggests, doubts that...
- criticizes, analyses, comments on...
- tries to express...
- compares Xto Y...
- tries to convince the readers that...

If the text presents narration, use the following phrases and words:



As the story begins, ...During/While ...As/WherSince/As ...Some time later
...Meanwhile ...However, ...Eventually, .../Finally
3. Conclusion
The narrator concludes that...

In conclusion the author......

MeToanuecKkue yKa3aHus M0 CAMOCTOATEIbHOI padoTe ¢ JIeKCHKOM

®dopMBI CaMOCTOSATENBHOM PadOThI CTYIEHTOB C JIGKCHYSCKUM MatepuaioM: 1)
BEJICHUE COOCTBEHHOTO CJIOBapsi B OTICIBHOW TeTpaau; 2) COCTaBJICHHUE
TEPMUHOJIOTHYECKOTO CIIOBApsl MO ONpPEACNEHHBIM TeMaM; 3) aHalu3 OTACIbHBIX
CIIOB JUIsl JIyYIIero T[OHMUMAHWsS WX 3HAYEHUs; 3) COCTaBJICHHE TaOJIHII
CJIOBOOOPA30BATEIIBHBIX MOJICTICH.

Pexomennaruu: 1) Ilpu cocraBieHHMH CHKMCKAa CIOB M CIOBOCOYCTAHUH TIO
Kakoi-m0o Teme (Tekcty), mpu 0GOPMIICHUHN JICKCUUECKOW KapTOTEKH WM JIMYHOTO
CIIOBapsi HEOOXOAMMO 3alTUCHIBATh JICKCHYECKUE SIUHUIIBI B HX UCXOIHOU Qopme, TO
€CTh. UMEHA CYIIECTBUTEIIbHbIC — B UMEHUTEILHOM Ta/Ie)Ke €IUHCTBEHHOTO YHUCIA;
rJaroyiibl — B MHQUHUTUBE (Leecoo0pa3Ho yKa3aTh W JIPYrHe OCHOBHBIE (DOPMBI
rmarosia. 2) 3ay4yMBaTh JIEKCUKY PEKOMEHIYETCS C IOMOIIBI0 JIBYCTOPOHHETO
nepeBosa (C MHOCTPAHHOTO $3bIKAa — HA PYCCKHH, C PYCCKOTO s3bIKa — Ha
WHOCTPaHHBIN) C MCMOJIB30BAaHUEM PA3HBIX CIIOCOOOB OOPMIICHUS JIEKCHKH (CIHCKA
CJIOB, TETPaM- CJIOBaps, KapToTeku). 3) Jist 3aKperuieHus JIGKCUKH 1eJIeco00pa3Ho
UCTIOJIh30BATh MPUMEPHI YIOTPEOICHUS CIIOB M CIIOBOCOYETAHHN B MPEJIOKECHUSX, a
TaKXKe CIIOBOOOpa3oBaTENbHBIE M CEMAHTUYECKHE CBSI3M 3ayYHMBAEMbIX CIIOB
(0OTHOKOPEHHBIC CJIOBA, CHHOHUMBI, aHTOHUMBI). 4) [l popMupoBaHus aKTUBHOTO U
MACCHBHOTO  CJIOBapsi ~ HEOOXOAMMO  OCBOGHHE  HamOoiee  IPOJYKTHBHBIX
CJIOBOOOPA30BATEIBHBIX MOJIENICH HHOCTPAHHOTO SI3bIKA.

®opMBbI  CaMOCTOSITETILHOW PAa0OThI  CTYIEHTOB cO cjoBapeM: 1) mouck
3aJaHHBIX CIIOB B cjoBape; 2) ompenerneHue (opM  €IUHCTBEHHOTO |
MHOXECTBEHHOTO YHCJIa CYIICCTBUTEIbHBIX; 3) BBIOOp HYXHBIX 3HAYCHHU
MHOTO3HAYHBIX CJIOB; 4) MOMCK HYKHOTO 3HAYSHHS CJIOB M3 YUCIIA TPAMMATHYECKUX

OMOHHMMOB; 5) MOWCK 3HAYEHUS Tjarojla MO OJHOM W3 TJIAroJbHBIX (OPM.



Metoauyeckiue peKOMEHIAIMU 0 CaMOCTOSATENBbHOM paboTe co cioBapem 1) [pu
MOWCKE CJI0Ba B CJIOBape HEOOXOAWMO CIEIUTh 32 TOYHBIM COBIAJICHUEM
rpadu4eckoro opopMIICHUS] UCKOMOTO M HAWJEHHOTO CJIOBa, B MPOTHBHOM Ciydae
MEPEeBOJ] MOXKET OBITh HENMPaBUILHBI 2) MHOTHE CJIOBa SIBJISFOTCSI MHOTO3HAYHBIMH,
T.€. IMCIOT HECKOJIbKO 3HAYEHUWH, TIOATOMY IIPH IOWCKE 3HAYCHUS CJIOBAa B CIIOBape
HEOOXOJMMO YHMTaTh BCHO CJOBAapHYIO CTaTbl0 W BBIOMpATh JUIsl MEPEBOJA TO
3HAaYeHHUE, KOTOPOE MOJXOIUT B KOHTEKCT mpemioxkeHus (texcra) 3) [Ipu moucke B
ClIOBape 3HAUCHHs CJIOBA B psje CIydyaeB CJEAyeT NPUHUMATh BO BHUMAaHHE
rpaMMaTHYecKyt0 (DYHKIHIO CJIOBa B MPEIJIOKSHHHM, TaK KaK HEKOTOphIC CJIOBa
BBITIOJHSIOT Pa3lIMYHbIE TpaMMaTHYeCKhe (YHKIIMM W B 3aBHCHUMOCTH OT 3TOTO
nepeBosATes mo-pasHoMy. 4) [Ipu moucke 3HauYeHHs TJarojia B CJIOBape CIeayeT
UMETh B BHUY, YTO TJIarojibl yKa3aHbl B CJOBape B HeolpeaeiieHHOW (opme, B TO
BpeMsl Kak B MpeiokeHun (TeKcTe) OHM (YHKIIMOHHMPYIOT B Pa3HBIX BPEMCHAX, B
pa3HBIX TPAMMATUYECKUX KOHCTPYKIHUAX. AJITOPUTM MOUCKA IJIaroja 3aBUCHT OT €ro

IMPUHAJIC)KHOCTHU K KJIACCY NPABUJIbHBIX WJIM HEIIPABUJIBHBIX I'JIAI'0JIOB.

MeToauveckue yKa3aHus M0 HANIMCAHUIO 1€JI0BOI0 MUCHMA

JlenoBoe MHUCBMO - 3TO MUCBMEHHOE OOpalleHHe K JOJDKHOCTHOMY JIMILY
(mpencraBasieMOMy UM NPEATPUSITHIO, OpraHu3alui, YUPESIKICHUIO),
MOJArOTOBJIEHHOE B COOTBETCTBHUU C MPABUJIAMH NEPEMUCKH.

TekcT nenoBoro muchbMa, Kak MPaBHIO, JOJKEH KacaTbCs OJHOTO BOIPOCA.
OcBelnieHue B TEKCTE AEIOBOr0 MUCbMa HECKOJBKUX BOIPOCOB JIOMYCKAETCS, €CIU
9TH BOIPOCA TEMATUUYECKH B3aUMOCBSI3aHbI U MOTYT OBITh M3JI05KEHBI ICHO U KPaTKO.

S3BbIK HamMcaHus AEI0BOr0 MUCbMA OTJIIMYACTCS OT CTWIA JIMYHOIO Hucbma. B
JICNOBBIX MHChMax S3bIK OoJyiee OpUIMATIEH W CTPOT, HE NPHHITO YHOTpeOIeHHE
COKpAIIIEHHBIX TJIarojibHbIX (OpM, B TO BpeMs KaK KOHCTPYKIIMH CO CTpaaaTeIbHbIM
3QJIOTOM  MCIOJB3YIOTCSA TOpPA3f0 dYalle Ui JEJOBOM IIEPEINCKU XapaKTEpHO
ynoTpeOIeHHe CTaHIAPTHBIX BBIPAKEHUH, WCIOJIB3YEMBIX [IJISl TIOJITBEPKIACHUS
MOJIYYCHHS! JIETIOBBIX MUCEM, JJIs BBIPAXKEHUS MPOCHObI, IPU COOOIIEHUHN O MOCHUIKE
KaTaJIOrOB WJIA JIOKYMEHTOB, IIPU CCBUIKE HAa JOKYMEHTBHI U T.I. 3TU CTaHJIAPTHBIC
BBIPAKEHUSI HEOOXOIUMO BBIYUYUTh.

1. Tlucwemo-3amnpoc, xanoda u T.II.



B naugazne ACJIOBOro ImuMCbMa YKa3bIBACTCA IMPHYMHA HAIIMCAHHA JaHHOTIO
nuchbMa. OOBIYHBIM HAYaJIOM MOTYT CIY>KUTh BbIpakeHwst | am writing in
connection with... | am writing to enquire about.Eciu Bl muimere
OYepeqHOE MHUCHMO IO OJHOMY M TOMY K€ BOIpPOCY, TO HA4aJIOM MOLYT
sBIsIThCS BeIpaxkerus Further to...With reference to...

2. IIucemo-oTBeT
O6BI‘-IHBIM Ha4YaJIOM ABJISACTCA
Thank you for your letterofl2 January (OOparure BHHUMaHHE Ha
npesior Of), In reply/ answer/ response to your letter b2 January...
B cooOmenusix 00 HCHOMHEHMH TMPOCHOBI YHMOTPEONAIOTCS —CIEAYIONIne
BeIpaxkeHus: In accordance with your request..., According to your
request..., As requested (by you/ in your letter).
HpI/I HN3BCHICHUMN O IIOCBIJIKC AJOKYMCHTOB, KaTaJOroB W T.II. 00BIYHO
UCIIOJB3YIOTCS cheaytonue Beipakenus: We are pleased/ glad to send you...,
We enclose..., We send enclosed...
I[CJIOBOC MMUCBMO OOBIYHO ACJIIUTCA Ha a63a1151. I[CJICHI/IC MNOAYCPKHUBACTCA
ciosamu: First of all, Firstly, Secondly, Finally
He 3a0bIBaiite 0 cii0Bax, CBS3BIBAIOIINX OTAEILHBIE YACTHU MPEUTOKEHUH, U
BBOJIHBIX ciioBax: Moreover, In addition to it, So, As a result, Thdose
However, On the one hand... On the other hand, In ¢@st. In conclusion,
To sum up, On the whole
He 3a0b1BaiiTe 0 BEXXIUBBIX CJIOBAX U BBIPDAKCHUSX.
| would be very pleased... Will you be so kind toarh me...
| will be obliged if you could ...I would appreciai¢€you could...
3akaouuTenbHasgs  ¢GopMyJia  BeKJIMBOCTHM BKIIOYaeT B ce0s  Takue
BeIpakeHus, kak: | look forward to hearing from you soon. If you regre any
further information please do not hesitate to couwtaus.

JlenoBbie MUChMA MUITYTCS 110 YCTAaHOBJIEHHOM popme, yacTo Ha OJaHKaX.

I[CJIOBOC IMMCBMO JCJIIT Ha CICAYIOIHNC YaCTH.

1. B IIpaBOM BEpPXHEM YTy OOBIYHO CTABUTCS IITAMIT KOMITAHUU C e¢ aapecom (1-

1 CTpOKa — Ha3BaHue (UpMBI, 241 CTpoka — aapec (UPMBL. HOMEpP J0Ma,
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Ha3BaHUE YJIMIIBI, TOPOJI, TOUTOBBIA MHJIEKC, CTpaHa) WJIM Balll aJipec, €CIIU BbI
MMUIIETE HA UM KOMIIAHUMU,
2. IOJ IITaMIIOM JaTa IUChMa,

3. B JICBOM 4acTU HAMMEHOBAHUE U aJIpeC nmojryvareis MucbMa,

B

TeMa muchMa ( JAJI1 TOro, YTOOBI Cpa3y CTAIO MOHSITHO, O YeM JaHHOE MTUCHMO U
KOMY H B KaKO# OT/IeJ ero Hy»HO IepeciiaTh);

5. BCTyNUTEIbHOE 0OpalleHHUE;

6. OCHOBHOU TEKCT NUCHMA;

7. 3aKIounTeNbHAA (POpMyITa BEKIMBOCTH,

8. MOAINUCH,

9. ykasaHue Ha IIPUIOKECHUE.

BerynurensHoe oOpalieHue muiieTcst CaeayonuM 00pa3oM:

1. ecmu BBl HE 3HaeTe (paMHMIUIO YelnOBEeKa WM JIOJACH, K KOTOPHIM BBHI
oOparaerech, NTHCHMO OOBIYHO HauyuHaercs co cios Dear Sir, Dear
Sirsunu Gentlemen

2. Ecnu BBl mUImMTe KEHIIWHE W HE 3HaeTe ee (haMuiInio, OOBIYHBIM SIBIISIETCS
obpamenue Dear Madam

3. Eciu BBl 3Haere damuimio aapecaTta, OOBIYHBIM OOpalieHHeM K MY>KUHWHE
SIBIISICTCS
Dear Mr. Smith,x xenmune Dear Miss Smith(aezamy>xueii xenmune), Dear
Mrs. Smith (3amyxneii sxenmnuue), Dear Ms. Smith(eciu Bbl He 3HacTe,
3aMy)XeM OHa WiId HeT. Jta (opma mnpuoOperaer Bce Oojee MIUPOKOE
pacripocTpaHeHHE).

B nenoBom muceme B obpamenun HEJIB3S mucare UMS nmocne cnos Mr.,
Mrs, Ms.
3aKIIOUMTEeNbHAST YacTh MUChMa — MOANKUCH — 3aBUCHT OT oOpamieHus. Ecimm BbI
Havaiau nrchMo ¢ oOpamienus Dear Sir, Dear SirdDear Madamuzu Gentlemeng
KOHIIE MIChMa ITepe]T OIIMMCHIO BB JIOJDKHBI TOCTaBUTH ciioBa Yours faithfully.
Ecnu BBl Hauanmu muceMo ¢ oOpainenus Dear Mr. Smith, Dear Miss Smith, Dear

Mrs. Smith, Dear Ms. SmitlosraabiM OKOHUaHHEM OyayT caoBa YOUurs sincerely.
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