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BBEJAEHUE

N3yuenune JUCLIUIITIUHBI «JlokymeHTHpOBaHuE YIPaBIECHYECKOU
JESTENIbHOCTU»  HAlEJIeHO Ha (OPMHUPOBAHHE HABBIKOB PAOOTBHI CO CIYKEOHBIM
OpraHU3alMOHHO-PACIIOPSAUTEIBHBIM JOKYMEHTOM.

Best ynpaBnendeckas IeATeIbHOCTh TECHO CBsI3aHA ¢ JOKYMEHTaMH, TaK Kak
JUIA TIPUHATHA JTI000TO YMPaBICHUYECKOTO pelieHHs] HeoOxoaumMa HHQPOpMAIHs 0
paccMaTpuBaeMOMy BOIIPOCY, HOCHUTEJIEM KOTOPOU SBISETCA NOKYMEHT. M3yueHne
COBPEMEHHBIX TEXHOJOTHH paboThl CO CIYy)KEOHBIMU JTIOKyMEHTAMU  SIBJSICTCS
BRXHEMIIMM  HampaBjieHMEeM  o0ecnedeHuss KadectBa U 3(P(PEKTUBHOCTH
YIPaBIECHYECKOU NESTEIBbHOCTH

OCHOBHOI LENBIO Kypca SBISETCS OBJAJACHHE CTYIEHTAaMH OCHOBaMH
COBPEMEHHBIX TEXHOJOTMU CO3JaHUs CIY>KEOHBIX JTOKYMEHTOB M  IIPaBUII
OpraHM3alM JOKYMEHTO000pOoTa.

OCHOBHBIMM 33JJa4aMH JUCLHUIUIAHBI SIBISIIOTCA:

- PACKpBITHE TEOPETUYECKUX, METOJOJOTMYECKUX M NPAKTUYECKUX OCHOB
paboThI C TOKYMEHTaMU;

- OCBOCHHE TE€XHOJIOTMH JOKYMEHTUPOBAHUS (CO3/1aHUs PETIIaMEHTUPOBAHHOTO

OpraHU3alMOHHO-PACTIOPSAUTEILHOTO JOKYMEHTA);

- yCBOE€HME ImpaBwi (HOPMHUPOBAHMS JOKYMEHTHOH HHpOpMalMK U
BO3MOXHOCTEH €€ UCIOIb30BaHUs ISl IPUHATHS YIPABICHUYECKUX PEUICHUH.

Metoanueckue ykazaHusi pa3paOOTaHbl Ui CTYJACHTOB 3a04YHOU (HOPMBI
oOyuenus: Hampasienust 38.03.02 Menemxment mnpodunn «IIpou3BoaCcTBEHHBIH
MEHEDKMEHT»,  «MapketuHr».  OpHEHTUpOBaHBl HAa  pPa3BUTHUE  HABBIKOB
AQHAINTUYECKOW, HAay4YHO-UCCIIEAOBATEIbCKON JACSATEIbHOCTY W YMEHHUE pEIaTh
npodeccuoHanbHble  3aAaud. KoHTponbHast paboTa 3akperuisieT HaBbIKA IOMCKa
MH(QOPMaIMHK 10 MOIyYEHHOMY 3aJ[aHHI0, COOp M aHaJIU3 IaHHbIX; YMEHUE TPOBOANTH
aHaJn3, OLEHKY, HHTEPIPETALUIO MOTyYEHHBIX PE3YIbTATOB U 00OCHOBAHUE BHIBOJIOB.

MeTtonnueckre ykazaHus IMOArOTOBJIEHBI C YUETOM IOCIEIHUX WU3MEHEHUN U
JIOTIOJITHEHUM B HAJIOTOBOM 3akKoHojaTeiabcTBE P®d, HO B JajnbHEUIIIEM BO3MOXKHA
KOPPEKTUPOBKA M YTOUHEHHUE OTAEIBHBIX MOJOKEHUHN U POpM TOKyMEHTOOOOpOTA.

JInst BBINOJIHEHUS KOHTPOJBHOM pabOThl CTyIEHTaM HEOOXOIUMO H3Y4YUTh
PEKOMEHIyEeMbI€ JINTEPATYpPHbIE ICTOYHUKH U 3aKOHOJATEIIbHBIE MAaTEPUAIIBI. DTO B
3HAUUTEIBLHON CTETEeHH MOMOXET 0oJiee AETalbHO pa3o0paThCs B BOIMPOCAX JEJO
IIPOU3BOJICTBA.



1 METOJUKA TIOJIOTOBKHM K BBIIIOJHEHUIO KOHTPOJIBHOM
PABOTbDI

1.1 leab 1 3a1a494 BbINOJHEHNSI KOHTPOJbLHOH padoThl

[lenpto KOHTPONBHOM pabOThl MO JUCHUIUIMHE «JlOKyMEHTHpOBaHUE
YIPABICHUYECKON JAEATEIbHOCTUY» SIBISIETCA YIIIyOJIEHHE W PpacIIMpEeHUE 3HAHU
CTYJACHTOB W TPHUOOpETEHHE MPAKTUYECKUX HABBHIKOB MO JaHHOW AMCIMILIHHE.
Kaxnas pabora mo conepkKaHHIO WHIMBUIYyajbHA, MOATBEPKIAET YCBOCHHE
CTYJIEHTOM OCHOBHOI'O U JONOJHUTEIBHOIO MaTepraa.

OCHOBHBIMH 3a/1a4aMU NP BBINOJIHEHUH KOHTPOJIBHON paOOThI SBIISIOTCS:

- (QopMHpOBaHHE HABBIKOB CAMOCTOSITEILHOM pabOThl 1O HM3YyUYEHHOM
TUCLUIUIMHE;

- 3aKpeIuieHHue TEOPETHYECKUX 3HaHWM, TMOJIYYEHHbIX KaK B XOJe
YCTAHOBOYHBIX JIEKIIUH, TaK U B IPOLECCE CAMOCTOSATEIBHOIO OCBOEHUSI MaTepHaa
B MEXXCECCUOHHBIN NEPUO;

- yriiyOJieHue 3HaHUM 10 OJJHOW M3 OCHOBHBIX TEM JUCLMILIMHBI C TOMOULIBIO
M3YYCHHS CIEHHUAIBHOW TONOJHUTENBHOU JIMTEPATYpPhl M MaTepuanoB HTepHeT
MCTOYHHUKOB, a TAK)KE UX aHaJIu3, 00paboTKy U 000011IeHuE;

- BBIpa0OTKa y CTYJICHTOB YMEHUI U HABBIKOB NIOMCKA U 000pa HEOOXOAUMBIX
MaTEpUAIIOB M3  PA3JIMYHBIX I[I€YAaTHBIX M  JJIGKTPOHHBIX  HMCTOYHHUKOB;
CaMOCTOSITENIbHOE OCBOEHHE HAYYHBIX TEKCTOB, JIOTHUECKOE U3JI0KEHNE MATEPUAIIA;

- 3aKpeIUICHUE TEOPETUYECKUX 3HAHMM M yMEHUE NPUMEHSATH MOJYyYEHHBIE
TEOPETUYECKHE 3HAHUS MTPU PELICHUU KOHKPETHBIX MPAKTUYECKHUX 3aJIaHUM.

1.2 TpeGoBaHusi K COAEPKAHNIO KOHTPOJIbHOH padoThI

1. TBopYecKHii, CaMOCTOSITEIBHBIN MOAXO0 K M3JIOKEHHUIO MaTeprajia, yMEHHE
BBIPA3UTh CBOE MHEHHUE MO UCCIETYEMOMY BOIIPOCY;

2. HenomycTuMoCTh MEXaHWYECKOTO KOMUpPOBaHWE MaTepHana ydyeOHHKa,
JeKIui TM00 MaTepHralioB, pa3MelieHHbIX B IHTepHeTE;

3. IlonTBepkieHUE  TEOPETUYSCKUX  BBIBOJIOB  INMPAKTHYCCKUMH  HIIH
CTaTUCTUYECKUMU MaTepHUaIaMU;

4. llutnpoBaHre MEPBOMCTOYHUKOB CO CChUIKAMH Ha pabOTHI, YKa3aHHBIC B
CIIMCKE UCIIOJIb3YyEMOM JIUTEPATYPHI;

5. Hanwume wimoctparuit u Tabmui.

1.3 IloaroToBKa K BHINOJHEHUIO KOHTPOJILHOI padoThI
BeimosmHeHn0o  KOHTPOJbHOW ~ paOOThl  JOJDKHO  TPEIIIeCTBOBATh
CaMOCTOSITENIbHOE M3YYEHUE CTYJAEHTOM PEKOMEHIOBAHHOM JIMTEPATYPHI U APYTUX
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MCTOYHUKOB WH(popManmu, 0003HaUYeHHBIX B crucke. [lo Xomy uX wu3ydeHUs
JIEA0TCS BBIMUCKU LIUTAT, COCTABIISIIOTCS MIUTIOCTPALIMU U TAOJIULIBI.

OTBeTbl Ha TEOPETHUYECKHME BONPOCHI JOKHBI OTpPa)kKaTh OCO3HAHUE
CTYJIGCHTOM MaTepuaja, CoJAepX aThb KpaTkue © 4YETKUE (POPMYIHPOBKH,
yOeIUTENbHYIO apryMEHTAINIO, J10Ka3aTeIbHOCTh U OOOCHOBAHHOCTH BBIBOJIOB,
OBITH JIOTUYECKU BBHICTPOCHBI.

Pelienusi nmpakTUYECKUX 3aJaHUN JOJKHBI COMPOBOXKIATHCS KPATKUMH, HO
UCYEPIIbIBAIOIIUMH TOSICHEHUSIMH (apryMEHTaMM), KOTOpBIE JIOJDKHBI SIBISITHCA
pPE3yNbTATOM CaMOCTOSITENBHOU PAOOTHI CTYAEHTA.

1.4 MeToauKa HATUCAHUSI KOHTPOJIbHOI PadoThI

Bb100p TE€MBI KOHTPOJBHBIX PabOT OCYLIECTBISIETCS CTYAEHTOM JHOO U3
MPEAJIOKEHHOTO CIMCKA, JTU00 camMocToATenbHO. CTyJEeHT MMEET MpaBO HAMKCATh
KOHTPOJIBHYIO pa0OTy Ha MPOU3BOJIBHYIO TEMY, KOTOpas He 0003HauY€Ha B JaHHbBIX
pEKOMEHJalusAX, HO e€ro 3amHTepecoBana. (CaMoCTOSATENbHO BBIOpAHHAs TeMa
00s13aTeNIbHO JIOJKHA OBITH MpEABAapUTEIBHO COIJIacoBaHa C IpenogaBaTenieM. B
KOHTPOJIbHOM paboTe CTYAEHT JOJDKEH II0Ka3aThb 3HAHHWE TEOPETHYECKOTO
MaTepuajia Kypca, pOJAEMOHCTPUPOBATh YMEHUE JIOTUYHO U IOCIIEIOBATEIBHO, B
XOpOIlIeW JUTEepaTypHOM (opMe MHCbMEHHO W3Jararb COJAEPKAHHE TEMBI.
VYCHemHocTh caMOCTOSITENIbHOM paboThl HANPSMYIO 3aBUCUT OT €ro YyMEHHS
pabotatb ¢ y4yeOHOM  JUTEpaTypoil, Hay4YHbIMH CHEUUATU3UPOBAHHBIMU
MoHOrpausMu, NpOQUIBHBIMU MEPUOAUUYECKUMH H3JaHusAMU, VHTEepHETOM W
JOPYTUMU UICTOYHUKAMH.

BrinonHeHne KOHTPOJIbHOM pabOoThI MperoiaraeT NpopadoTKy, OCMBICICHHUE
Y YCBOGHHE MOJy4eHHON mHpopManmu it GopMUPOBaHUS COOCTBEHHOTO MHEHUS
10 BHIOpaHHOMY BOIIPOCY.

[Ipoliiecc BBITTOJIHEHHSI KOHTPOJIBHOM pabOThl HEOOXOAMMO Pa3[euTh Ha JABa
sramna. [IepBbIii TOATOTOBUTENBHBIA 3Tall, CBA3aH C JEATEIBHOCTBIO CTYIEHTAa I10
BBIOOPY TEMBI, COOpPY HEOOXOIMMOro MaTepuana. CTOUHMKOM MOMCKAa MOTYT OBITh
TEOPETUYECKHE TPYIbl YYEHBIX, HAYYHO-METOAUYECKAs JMUTEPATypa, a TaKkKe
neyatHble mMatepuansl CMU n UHTepHeT - mcrounuku. [loaroToBUTENBHBIN 3TAn
BKJIFOYAET MPOLECC COCTABIICHUS TUIaHa KOHTPOJIbHOW pabOThl M MPEBAPUTEIHLHOTO
CIIMCKA UCTIONBb3YEMOM JINTEpPaTypHI.

[11an paGoTHI BKIIFOYAECT:

1. BBeaeHue ¢ akTyalnbHOCTHIO 000CHOBAHUS BHIOPAHHOU TEMBI;

2. HazBanue pa3ienoB KOHTPOJBHOW pabOThl, PACKPHIBAIOLUIMX OCHOBHOE
coj/iep>KaHue MpooIeM.



3. 3aKkiroueHrue JOJDKHO COJEpXKaTh MTOTOBBIE BBIBOJABI, O(OPMIICHHBIE IO
IOPUHLHUITY OT OOIIEro K YaCTHOMY.

Bropoii 3Tan BBINOJHEHHS KOHTPOJBHOM pPabOThl COCTOUT W3 HANMCAHMS
Tekcra. [Ipu HanvcaHuu TekcTa He JOJIKHO OBITh COKpaleHU 1 ab0OpeBuaTyp.

Ha ocHOBE CaMOCTOSATENIBHOTO HM3y4YEHUS MAaTEepUaloB, a  TaKkKe
IPAKTUYECKOTO OIBITA CTYJAEHT JOJDKEH CAMOCTOSITENIBHO PACKPBITh TEMY, IIOKA3aTh
CBOE BHJICHHE T€X WU UHBIX paccMaTpuBaeMmbix mpobiem. KonrponpHas paboTa
JOJDKHA HOCUTH CaMOCTOSITEJIBHO BBIIIOJIHEHHOE 3aJaHUE CTYIEHTOM, HMETh
TBOPYECKUI XapakTep M COJEpKaTb TIJIyOOKYH0 HAyYHO-TEOPETUYECKYID U
IPAKTUYECKYIO CYIIIHOCTb.

[lepennceiBanue  TekcTa WIM  KONMpOBaHWEe ero u3  MHTepHera
CaMOCTOSITENIbHOM paboTol He SsBJseTCss W HEe 3acuuThiBaeTcs. VHTepHer -
MaTrepuaibl MOTYT MCIOJIb30BaThCS MPHU HAIMMCAHUKM KOHTPOJIBHOW PabOThI, OAHAKO
UX COZIepKaHHUE JTOJDKHO OBITh CAMOCTOATEIBHO MPOPAOOTAHO CTYIEHTOM M JIOJKHO
YUHUTBIBATHCS HAPSy C IEYaTHBIMU UCTOYHUKAMMU.

Bb10paB TeMy KOHTPOJIbHON padOThI, ONUPAsiCh HA MaT€pHaIIbl YCTAHOBOYHBIX
3aHATUNA, CAMOCTOSITEIbHOE BUACHUE TEMBI, CIEAYET COCTABUTH IPEABAPUTEIbHBIN
aH paboThl, MpoayMaTh €€ MNpUMEpHOe coxaepkaHue. Mcmonb3ys crnucku
PEKOMEHJOBAaHHON JUTEpaTyphbl, OUOJIMOTEUHbIE KaTaJOTH Wi HHGOPMAIUIO B
WuTepHere, cnenyer oToOparb HEOOXOAMMBIE JJIi JAHHOW pabOThl UCTOUYHUKH U
yOenuThbCs, COIAEPKUT JIM JaHHasg KHUTa Moje3Hyro uHpopmanuto. g 3toro
BHUMATEJIBHO U3Y4aeTCs] TUTYJBHBIN JINCT, aHHOTALMs, IPENUCIOBUE, OrJIaBICHUE,
MpEAMETHBIN yKa3aTellb U KOMMEHTapHUH.

B xoxe paboTel HEOOXOAMMO cliellaTh BBIMMCKH, yKaszaB cienyroriee: OO
aBTOpa, HAa3BaHHWE CTaTbH, KHWTH, CTPAHUIy B TEKCTE, MECTO W3JaHUS, HA3BAHUE
U3JaTeNIbCTBA, TOJ MyOJMKAMUA. DTU JaHHbIE JIy4Yllle BCErO MUCAaTh Ha KapTOUKax,
TakUM 00pa3oM, CO3/1aBaThb KapTOTEKY, KOTOpas, BO3MOXHO, MPUTOJUTCS BaM B
JaJIbHENIIeM B yueOHO-HCCIIe10BaTeNbCKON padoTe.

Ecam B TekcTe BCTpEYaeTCs HE3HAKOMBIA TEPMHH, CIEAYET YTOYHUTH €TI0
3HaueHue B cioBape. PaboTa BBIMIPBIBAET, €CU CHAOXKAeTCsl KPaTKUM CIIOBapeM
TEPMUHOB, TOCKOJBKY 3a4aCTyl0 Yy Pa3HbIX aBTOPOB TEPMHUHBI TPAKTYIOTCS IIO-
pazHomy. Eciiu B pedepare ucnonb3yercst TEKCT MEPBOMCTOYHHMKA, TO OH JIOJKEH
OBITH B3SIT B KaBBIUKHK C 00513aTEJIbHOM CCHIJIKOM Ha aBTOpA.

B crnucok nuTeparypbl 00s3aTeNbHO BKIIIOYACTCSl Ha3BaHUE HE MEHEE JIBYX
y4eOHBIX MOCOOMI 0 BOMpOcaM TEOPUHM M MPAKTUKH CBA3EH C 0OIIECTBEHHOCTHIO
U3 CIIMCKa PEKOMEHJOBAHHOW JIUTEpPATypbl, MPUBEIEHHOTO B KOHIE JaHHBIX
METOANYECKNX PEKOMEHAAUN.



[TpopaGoTaB 0TOOpaHHYIO JIUTEPATYPY, CAEAYET MPUCTYNUTH K BHITOIHEHHUIO
KOHTPOJIbHON paboThl. M3yuyuB HECKONBKO HMCTOYHHUKOB, HEOOXOIMMO H3JI0XKHUTh
MHEHHE aBTOPOB, IPOKOMMEHTUPOBATH €T0 — TO €CTh, BEICKA3aTh CBOE€ MHEHUE WIIH,
PUCOEIUHAACH K KOMY-JINOO U3 aBTOPOB, OOBSICHUTbD, CBOIO MTO3ULUIO.

1.5 CTpykTypa KOHTPOJIBbHOH PadOTHI

Bo BBenmeHnn ykasbiBaeTcs TeMa pabOThl, 000CHOBBIBACTCS €€ aKTyaIbHOCTb,
HaMEYaroTCs KIIIOUEBbIE LIENU U 3aJlau paboThl. 3/1eCh TakxKe JlaeTcsa o0 0630p
WCITOJIb30BAHHOM JIUTEPATYPhl U JAIOTCI KOMMEHTAPUU K COCTOSIHUIO M3YYCHHOCTH
JAHHOTO BOTMpOCa.

B OCHOBHOW 4YacTH AOMKHBI OBITH TOJHOCTHIO PACKPHITHI BCE OCHOBHBIC
aCIEeKThl BEIOPAHHOM TEMBI.

B wuznoxxeHuu Bompoca J0JDKHA TPOCICKUBATHCS OMNpPEACIICHHAs JIOTHKA.
JIOMKHO OBITH $ICHO, YTO CTYJEHT 3HAKOM C OCHOBHBIMHU TOYKAMH 3pPEHHUS IIO
JaHHOW TmpoOieMe, u3ydms paboOThl HaWOoJiee aBTOPHUTETHBIX CIICIIHAIMCTOB,
ompenenyi COOCTBEHHYIO TO3UIMI0O 1O JaHHOMY BOMNPOCY U YMEET ee
apTyMEHTHPOBAHO H3JI0KUTh. APryMEHTaMH B JTAaHHOM Ciy4dae OYyIyT SIBISATHCS
TEOPETUYECKUE MOJIOKEHHUS U JaHHBIC MMPAKTUKH, TOYEPITHYTHIE U3 JIUTEPATYPHI.

B 3akmroueHun copep:karcsi BBIBOJBI U 0000IIEHUS O paboTe B ILIEJIOM.
CryaeHT yka3bIBaeT, KakOil BOMPOC OH HCCJIENOBAJ, K KaKUM BBIBOJAM MPHUIIIE,
KaK{e €CTh apTyMEHTHI B TOJIB3Y JAaHHOW TOYKH 3PEHUS.

B koHile paboThl MOMENIAETCS CIHMCOK WCIOJIb30BAHHOW JIMTEPATYphI,
BO3MOXKHO, CJIOBaph TEPMHUHOB, YMNOTpPeOJEHHbIX B padore. Mcmosib30BaHHYIO
auTepatrypy B OONbIIEH  CTENEHW COCTaBISIOT HWCTOYHMKHM M3  CIHCKA
PEKOMEHIyeMOW JIMTEpaTypbl, HO CTYIACHT MOXKET WCIIONb30BaTh M JPYrUe
MCTOYHUKH, HAMJICHHBIE CAMOCTOSATEIBHO.

[Ipy BBIMOMHEHWM 3aJaHWsl CTYACHT JOJDKEH JaTh pa3BEepHYTHIC U
000CHOBaHHBIE HOPMATHBHBIMH aKTaMH OTBETHl Ha TIOCTABJICHHBIC B 3aJaHUU
BONPOCHI. 3aKOHOAATENBCTBO JOJHKHO OBITh «HE CTapIlie» 9-THU JIETHEH JaBHOCTH.
[IpaBunpHOE perieHue 3a7a4u - HEIPEMEHHOE YCJIOBUE BBITIOJHEHUS KOHTPOJIBHOMN
pabothl. Ecniu cTyneHT He pemwi (B T.4. HE BEpHO PEIIni) 3a7ady - KOHTPOJbHAs
paboTa BO3BpaIaeTcs eMy Ha 10paboTKy.

1.6 TpeboBanusi k 0popMIIEHHI0 KOHTPOJIbHOH PadoThI

KontponbsHas pabota qoibkHa OBITH OOpMIIEHa B COOTBETCTBHM C y4eOHO-
METOAMYECKUM TocoOueM mpaBwi odopMIIeHHs Y4eOHbIX paboT CTYIEeHTOB
(BBIXOJIHBIE JTaHHBIE TOCOOMsI yKa3aHbl B pasnuesie 3 CHHCOK pPEKOMEHIyeMOu
auteparypsl .1 1).



OO0BéM paboTbl gomkeH ObITh paBeH 15-20 crpanuiiaM MaNIMHOMUCHOTO
TEKCTa CcTaHfgapTHoro ¢opmara (WUIIOCTPALMM W TPWIOKEHHS CUUTAIOTCS
oraenbHo) win ot 20 g0 40 Teicau 3HakoB ¢ mpoOenamu. pudt padoTsl mpu
KoMITbIoTepHOM Habope - Times New Roman, kernp 14, MeXKCTpOUHBIA MHTEPBAI
nmoryTopHbIii. Pabota BeimonHsieTcss Ha Oymare dopmarta A-4 Ha OIHOW CTOPOHE
JIMCTA, JTUCTHI CIIMBAIOTCS B MMANKE-CKOPOCUINBATEE.

Ha crpanumax pa®oTbl HEOOXOJUMO OCTaBISATh TOJS ISl 3aMe4YaHU
npenoaaBaTessi-penueH3eHTa. [1og cTpaHulbl OT rpaHuULIbl JINCTA JO TEKCTa ClieBa —
25 MM, copaBa — 10 MM, pacCTOsSIHHE OT BEPXHEHM M HWIKHEHW CTPOKM TEKCTa 10
rpanuibl Jucta — 20 MMm. CTpaHUIBI UMEIOT CKBO3HYIO HyMepaluio apaOCKUMHU
nuppamu. Homep crpanuibl oOo3Havdaercss BHU3Y B IeHTpe mpudtom NelO.
AG3a11pl B TEKCTE clieAyeT HaYMHaTh C OTCTyna, paBHoro 1,25.

TuTynbHBIN JIUCT pabOTHI BKIIFOYAETCS B OOIIYI0 HyMEpaIMIO CTpaHull, HO 0e3
POCTaBJICHUs HOMEpa(HOMEp CTPaHUIbl Ha TUTYJIbHOM JIUCTE HE MPOCTABIISAETCS).
Ha TuTynbHOM JUCTE YKa3bIBalOTCS: HA3BaHUE MUHUCTEPCTBA, By3a, (haKyJbTeTa,
BeIyckatomiend kadenpsr; Tema; OUO crTyneHTa, BBINOIHUBIIETO KOHTPOIBHYIO
paboty; ®UNO, ydeHas cTeneHb, YUYEHOE 3BaHUE MPEMOJIaBaTesi, MPOBEPSIOIIETO
paboty; ropon, roa. Ha BTopoMm nHcTe KOHTPOJBHOM pabOThl medaTaercs
cozepxkanue (raH) paboThl, BKIIOYAOIIEEe HA3BaHUS CTPYKTYPHBIX YacTeil paboThI
U COOTBETCTBYIOILIME UM CTpaHMIbl. Bece niumrocTpanuu u TabauIbl TOJKHBI ObITH
MIPOHYMEPOBAaHbBI, KAKAYI0 WLIIOCTPALMI0O HEOOXOUMO CHA0XATh MOJPUCYHOUHOM
Ha/AMUCHIO, TaOJUIBl C 3aroJIOBKaMU JIOJDKHBI OBITH TOMEIIEHBI B TEKCTE IOCTe
a03a1leB, CO/IePKAIUX CChUIKY Ha HUX.

CnoBa «Conepxxanue», «BBenenue», «3akIOUCHUE» 3alUCBHIBAIOTCA C
MPONMHUCHON OYKBBI M1 HE HYMEPYIOTCS KaK OTJEIbHBIEC MOAPA3IEIbI.

Kaxxnpiii HOBBIN pa3zzgen paboThl PEKOMEHIYETCsl HauWHATh ¢ HOBOTO JIMCTA
(ctpanuupl). OIHAKO €CIIM K€ HAa CTPAHULIE OCTAeTCsA OAMH ab3al, TO JKeIaTeabHO
cienyromuid maparpad WIM TJIaBy HE TEPEeHOCUTh Ha HOBYIO CTpaHHUIly, a
MIPOJOJIKUTH HA OTOM XKE.

B 3akiroueHHr KOHTPOJBHOM PalbOTHI AeNaloTcs OOOCHOBAHHBIE M KPAaTKHE
BBIBO/IbI U3 IPOAHAIM3UPOBAHHOIO MaTepHUaa.

B koHIle KOHTpPOJILHOW pabOThl TPUBOAMUTCS CHUCOK HCIOIH30BAHHOMN
JUTEPATYpbl M HWHBIX MCTOYHUKOB uHGpopmamuu. Crnucok odopmisieTcs B
COOTBETCTBUHM C OuOMMOrpaguiecKkuMud TpeOOBaHUSAMU B aidaBUTHOM WIA — B
OTIIETBHBIX KOHKPETHBIX Cily4yasx - B TOpPSAJIKE IOPUIAYECKOM 3HAYUMOCTH
HOPMAaTHBHBIX aKTOB.

3aroyioBku paznenoB, a Ttakxke cnoBa BBEJIEHUE, 3AKJIIOUEHUE,
COHEPXAHUE, CITMCOK JIMTEPATYPLI pacnonaratorcs B cepeliHE CTPOKH



0e3 TOYKM B KOHIIE W T€YaTaloTCs MNPONHCHBIMU OykBamu. Iloa3aronoBku
[eYaTalTCsd CTPOYHbIMU OykBaMM (mepBasi OykBa IPOINHKCHAs). 3arojlOBKU B
OTJIABJICHUM HE TOJYEPKUBAIOTCS. 3aroiOBKM JOJKHBI HUMETh MOPSAKOBYIO
HyMepalui M 0003HAauaThCs CIEAYIOIKUM 00pa3oM: paslensl — apabCKUMU
nudpamu, maparpadpl W TMYHKTBI — Takxke apabckumm mudpamu. [laparpadsr
HYMEpYIOTCSl B Npelienax KaKIoro pasnena. Mexay 3arojloBKaMud M TEKCTaMu —
IIPOIYCK 110 OJTHOU ITyCTOM CTPOKE.

B Tekcre KOHTpOJIbHOW pPAabOTBI HE JAODKHO OBITh COKpAaIllEHUH, 3a
UCKITIOYEHHEM OO0MmenpuHAThIX. CCBUIKM SIBISIOTCS 00s3aTeIbHBIM 3JIEMEHTOM
HAyYHOTO HCCJIEI0BaHUs, MO3BOJSIOIIUM OLEHUTh KOMIETEHTHOCTh aBTOpa, €ro
yMeHHEe pPadoTaTh C HCTOYHHKAMH, CAMOCTOSITENIbHOCTh U T.A. TEKCThl LUTAT
3aKJIIOYAIOTCS B KaBBIYKU M CONPOBOXAAIOTCSI CHOCKOW MJIM CChUIKOM Ha MCTOYHUK.
Hampumep, B TeKcTe 1Mocie yIOMHHAHUS MaTepuaia MpOCTaBIAIOTCS B KBAAPATHBIX
CKOOKax HOMEp, MOJ KOTOPbIM OH O0O3HAyaeTcsi B CIHHUCKE HCIIOJIb30BaHHbIX
WCTOYHHUKOB, 1 HOMEP CTPaHHUIIBI, Harpumep - [5, ¢. 80].

B coorBercTBUM ¢ TpeOOBaHMSMM BEAYILIETO TUCLUIUIMHY IMPENoIaBaTes
oopmIIeHHE CCBUIOK BO3MOXKHO TpeMs CHoco0aMu: TOCTpaHUYHbIC, KOHIICBBIC,
BHYTPU TEKCTOBBIE CCBHUIKM. B OTHENBbHBIX ciaydasx crnocod o(opMIIEHHUS CChUIOK
CTYZCHT BBIOMPAET IO CBOEMY YCMOTPEHHIO.

WHTepHeT- HMCTOYHMKHM JIOJDKHBI HCIIOJIB30BAaThCA C YCJIOBHEM YKa3aHMs
CalTOB M MX AJIEKTPOHHBIX aapecoB. Ccbuika HAa THTEpHET — pecypc HE MOXKET ObITh
UCIOJb30BaHa 0O€3 yKa3aHWs aBTOpa CTaTbU WM aBTOpPa WHOTO 3JIEKTPOHHOIO
MaTepuana. B ciydae, ecnm CTyIeHT HCIONb30Bal TekcT u3 MHrepHera 6e3
yKa3aHusl UCTOYHUKA, TO €ro KOHTPOJIbHAsl paboTa MOXKET CUUTAThCS IJIaruaToM U
OyZeT He MPHUHSATA K TPOBEPKH.

Oco0oe BHUMaHUE cieayeT oOpaTUTh Ha MpeacTaBieHuEe NpuiokeHuit. K
NPWIOKEHUSM OTHOCATCS MaTepuajbl, JOMOJHSIONME OCHOBHBIC pa3felibl
KOHTPOJIbHON pabothl. [lpuioxkeHus pa3MemaloTcss B KOHILE BCEX OCHOBHBIX
pas3nenoB paboThl (MOCTe CIHCKa WCMOJIb30BAHHBIX CTOYHUKOB) M PACMOIaraloTCs
B MOPSIIKE MOSIBICHUS CCHUJIOK HA HUX B OCHOBHOM TekcTe. Kaxkmoe mpuioxeHue
JOJHKHO HAUYMHATHCS C HOBOM CTPaHUIIBI M MUMETh 3aroJIOBOK, a B BEPXHEM MPABOM
yIay HaJx 3arojioBkoM — cioBo «llpuiokeHue» c ykazaHueM ero HoMepa u
Ha3BaHusA. [IpwiokeHune, KOTOpoe SBISIETCS EAWHCTBEHHBIM B paboTe, He
Hymepyerca. Kaxaoe mnpuioxkeHHe paccMaTpuUBaeTCs KaK CaMOCTOSATEIbHBIN
MaTepual W Ha HET0 pacHpOCTPaHSIOTCS BCE YKa3aHHBbIE TpeOOBaHUA W
peKOMEHaluu 1Mo (OpMATHPOBAHUIO KaK M K OCHOBHBIM MaTepuajaM (B 4acTu
HyMepaIiu, WUTFOCTPAINi, CCHUTOK U T.1.).
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1.7 Kputepun oueHNBAaHUS KOHTPOJIBHOI padoThI

KonTtponbHas pabora nomKHA OBITH MPEACTABICHA MPENoJaBaTeslio He
mo3JiHee, 4eM 3a 15 mHeil A0 cpoka cmauu KOHTposibHOUM. KoHTpomnbHas paborta,
BBITIOJIHEHHAs 0e3 coO0utoieHus] TpeOOBaHUM WIIM HE MOJHOCTBIO, HE 3aUMTHIBACTCS
¥ BO3BpaIlaeTcs CTYJASHTY Ha J0paboTKy. B ciydae, ecnu koHTponpHas pabota
BBIIIOJTHEHA HE M0 3apaHEE OINPENEIICHHOMY BAapHaHTy, OHA HE 3aYUTHIBACTCS U
BO3BpPAILAETCA CTYAEHTY /i1 €€ BBIINOJHEHUS B COOTBETCTBUM C BAapUaHTOM,
yYKa3aHHBIM B pe3yJIbTaTe OOCYKJICHUS U YTBEPIKICHUSI MPEOTaBaATEIIEM.

Jlo Hauana ceccuu CTYJIEHT IMOJy4aeT NPOBEPEHHYIO MPENoJaaBaTelIeM
KOHTPOJIbHYIO palbOTy C HUCIPABICHUSMU B TEKCTE M 3aMEYaHMSIMU Ha TOJIAX, a
TaK)Ke PEICH3HUI0, B KOTOPOW aHAJIM3UPYIOTCSA BCE OMIMOKM U HETOYHOCTHU, JAFOTCS
PEKOMEHIallMU TI0 UCIIPABJICHUIO OMIMOOK M BBICTABIISIETCS OLIEHKA «3aYTEHO» WIIU
«He3auTeHo». OlEHKa «3a4TeHO» SIBIIETCA JIONMYCKOM K 3K3aMEHY WJIM 3ayeTy.
Pabota c oleHKOHW «HE3auTeHO» JAOJKHA ObITh JOopaboTaHa U NpPEACTaBICHAa Ha
MTOBTOPHOE PELIEH3UPOBAHHUE.

Ecin  koHTponpHas paGoTa mOpaBWIbHO OQOpMIIEHA U OTBEYAET
MPEABSBISIEMbIM TPEOOBAHUSAM, TO CTYACHT IOJDKEH MPONTH coOeceoBaHUE IO
TEeME KOHTPOJIbHOHM padoThI ¢ MpenogaBaTesieM, YTO ABJISETCS 3HAUUMBIM (PaKTOPOM
ONpeaeIeHUs] UTOTOBOM OLEHKH MO JUCIUIUIMHE.

Kputepuu onieHnBaHNs KOHTPOJIBHON pabOTHI.

1. CreneHb pacKpbITHS TEMBI IPEANOJIATAET:

- cootBercTBHUE ILU1aHa KP teme;

- COOTBETCTBHE COJEP)KAHUS TEME;

- TMOJHOTY U INTyOUHY pacKpBITHSI OCHOBHBIX MOHSTHH;

- 3PYAUPOBAHHOCTHU B pacCMaTpUBAEMO 00IaCTH;

- 000CHOBaHHOCTH CIIOCOOOB U METOOB PA0OTHI C MATEPUAITIOM;

- yMmeHue paboTratb €  JMTEPAaTypod, CHCTEMATU3HpPOBaTh U
CTPYKTYPHUPOBATh MaTepual;

- yMeHue o0oOuiaTh, AejaTh BBIBOJbI, COMOCTABIATh PA3IUYHbIE TOUYKH
3pEHHUs 110 pacCMaTpUBAEMOMY BOITPOCY.

2. IIpaBUIBHOCTH pELIEHUS PAKTUYECKON YaCTH

- OrcytcTBUE OMUOOK;

- Ilpu BbBINOJHEHWU 3aJaHMS CTYIEHT JOJKEH AaTh pa3BEPHYThIE U
00OCHOBaHHbIE HOPMATHUBHBIMU AaKTaMH OTBETHl HA IOCTaBJICHHbIE B 3aJaHUU
BOIIPOCHI;

- 3aKOHOJATEeNbCTBO JOKHO ObITh «HE CTApIIIe» S-TH JIETHEH 1aBHOCTH;

- IIpaBuibHOE pelieHue 3a1auu.

3. O6G0CHOBaHHOCTH BHIOOPA NCTOYHUKOB OIICHUBAETCSI:
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- CTeNeHb 3HAKOMCTBA C COBPEMEHHBIM COCTOSIHUSIM TPOOIIEMBI,

- TIOJIHOTOM MCTOJB30BaHUS paboOT Mo Mpodieme;

- TOpUBJICYECHUEM HanOoJiee U3BECTHBIX M HOBEUIIMX pabOT mo mpodiieme
(>kypHaIbHBIC TTyOIMKAIIIN, MaTePHATIbl COOPHUKOB HAYYHBIX TPYIOB U T.11.).

4. Cobmonenre TpeboBaHMiA K 0DOPMIICHHIO OTIPEIEISCTCS:

- TpaBWIHLHBIM 0OPMIICHHEM CCHUIOK Ha MCIIOIh3yEeMYIO JTUTEPaTypy;

- OIEHKOW TPaMOTHOCTH H JIOTHYHOCTH (KYJBTYPBHI) H3JIOKEHUS;

- BJIaJICHUEM TEPMHUHOJIOTHEH U MOHSATHIHBIM amlapaToM MPOOIeMBbI;

- cobmoneHueM TpeOoBaHMiA;

- KyJIbTypoil ohopmiieHusI.

Tabnuua 2- Kpurepuu orileHMBaHUs KOHTPOJIbHON paOOThI

Kpurepuu onieHnBanus MakcumanbHoe MuHuMansHoe

KOJIMYECTBO OAJJIOB | KOJIMYECTBO
OaJIJIOB

CrerneHb pacKpbITHS TEMbI 40 21

[IpaBHWIIBHOCTh pEUICHUS MPAKTHYECKON 40 20

4acTH

OO0CHOBaHHOCTbH BEIOOpPA UCTOUYHUKOB 10 5

Cobmonenue TpeOoBaHUM K 10 5

0(OPMIICHUIO

Hroro 100 51

Kpurtepuu olieHKM 3HaHUN CTYAEHTOB B 1I€JIOM MO KOHTPOJILHOM padoTe:

e «3auTteHo» - oT 51 mo 100 GanoB;
e «HE 3auTEeHOY» - MeHee 51 Oaia.
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2 3AJIAHUSI 1JISI BBIIIOJTHEHUSI KOHTPOJBHOM PABOTHI

2.1 IlepeyeHb TeM /1Jis1 BHITIOJIHEHUS TEOPETUYECKON YACTH KOHTPOJIbHOI
padoThI

HoMep TeMbl TeopeTnueckoll yacTh (BapuaHTa MPAKTUYECKOTO 3aJaHus)
BBIOMPAETCSI B COOTBETCTBUHU C JBYMS TOCICTHUMHU IMdpaMu HOMEpa 3a4eTHOU
KHIDKKU. [Ipy coBmajeHMM HOMEPOB BapHAHTOB padOT CTYJIEHTOB BapHUaHT
BBIOMpPAETCS UHIUBUIYAIBHO MTPENO/IaBaTEIIEM.

1. lIokyMeHT 1 cucTeMbl JoKyMeHTaluu. [louaTue nenonpon3BoiCcTBa.

2. Kak v Ha OCHOBaHHMH KaKHUX MPU3HAKOB KIACCUPHUITUPYIOTCS TOKYMEHTHI.

3. Uem ompeaensercs 3HauuMocTh JIOY B JeATENbHOCTH TPEANPHUATHH,
OpraHMU3aLNN, YUPEKICHUM.

4, HazoBute aBe cocraBHbie yactu JJOY u packpoiTe ux cojepxkaHue.

5. YHudukauus ynpaBieHUECKUX TOKYMEHTOB.

6. OcHoBHbBIC (DYHKIIMH TOKYMEHTA.

7. TpeOboBaHnusi K  COCTaBJIE€HUIO W  O(OPMIICHUIO  YNPABICHYECKOU
JOKYMEHTALINH.

8. Cocras, HazHaueHue, pacrnpocrpanenue Y COPJI.

9. [loHsTHE U COCTaB HOPMATUBHO-METOAMUYECKOM 0a3bl AETONPOU3BOJICTBA.

10. OcHOBHBIE  3aKOHOJATENBHBIC  aKThl, HOPMATHBHBIC  JOKYMCHTHI,
JecTByrolME B 001aCTH AEIONPOU3BOICTBA.

11. Uunexec 'OCT P 6.30-20...

12. ®opmynsap-obOpaszelr, YTO BXOAUT B €T0 COCTaB.

13. TpeGoBanusi, mpeabsBisieMble K OPOPMIICHHUIO CIIy’)KEOHOTO JOKYMEHTa
(popmaTsl, pa3mepsl Mosel, HOCTPOEHNUE KOHCTPYKIITMOHHOM CETKH).

14. PexBu3uT, Kak HHQOPMALMOHHBIN 3JIEMEHT JOKYMEHTA.

15. TlocTosiHHBIE PEKBU3UTHI.

16. [lepemeHHBIEC PEKBU3UTHI.

17. Drtanbl TOKyMEHTUPOBAHUSI.

18. CriocoObl y10CTOBEpEHUS TOKYMEHTOB.

19. CBsi3b pEKBU3UTOB C 3TAAMH JISJIOTPON3BOICTBEHHBIX PadOT.

20. CoBpeMeHHBIE CTIOCOOBI U TEXHUKA CO3JIaHUS JOKYMEHTOB.

21. OcHOBHBIE METOJIbI (POPMATUPOBAHUS TEKCTA.

22. [lpaBuna odopmieHusi ab3aueB, pyOpUK, 3arojOBKOB, NpPUMEYAHUM,
CHOCOK.

23. OcHOBHbIE  TpeOOBaHUsA, TMpeabaBIsieMble K  OuOIMOrpaduyecKum
OTUCAHUSIM.

24. Cocrasnenue OP/I.
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25. Bunbl  TOKyMEHTOB KOTOPBIE€ BXOMAT B COCTaB OpPraHU3AIMOHHBIX,
pPacOpSAUTEIBHBIX U OUITHAIBHO - JTHYHBIX.

26. Kakue BubI OJJAHKOB PETIIaMEHTHPOBAHBI CTAHIAPTOM.

27. OCHOBHBIE BHUBl JOTOBOPOB M KOHTPAaKTOB. llepeynciuTh OCHOBHEIC
TpeboBaHMsI K 0OPMIICHUIO IOTOBOPOB M KOHTPAKTOB.

28. Ilpuka3. Buapl mpruka3oB 1Mo KaJpoBBIM BOIIPOCAM.

29. JlenoBbIie IUCHMA.

30. KoppecnionneHnmsi, CBsi3aHHAass C  TPOBEJACHHEM  TEPUOJUYECKUX
Meponpustuid. [IpoTokon u hopMymsip MpOTOKOIA.

31. TpebGoBaHnus NpeabIBIIEMbIe K TEKCTY JICKTPOHHOTO COOOIICHHMS.

32. KoMmmMepueckas repenucka ¢ 3apyoeKHbIMU TTapTHEPAMH.

33. Crannaptel UCO pernmameHTUpYIOT 0(OpPMIICHHE JIETOBOM MEPEITUCKH.

34. Kak cipoeKTHpOBaHbI OJIAHKH JIJIST MEXKTYHAPOIHBIX ITHCEM.

35. Busbl MeXTyHAPOIHBIX ITHCEM.

36. OcobenHocTr opopmIIeHUsT PEKBU3UTOB.

37. Opranuzainys J0KyMeHT0000poTa.

38. Kak ocymiecTBIsIeTCS perucTpanus U yueT oOpamieHuil rpakiaH.

2.2 3amaum AJs1 BBINOJHEHHS] TPAKTHYECKOW YacTH KOHTPOJILHOI
padoThI

Howmep 3amanus mpakTUyecKkoil 4yacTu BBIOMpPAETCS B COOTBETCTBUU C JABYMS
nocieHUMU IupaMu HOMEpa 3a4yeTHOM KHWXKKU. llpu coBmazeHuu HOMEpOB
BapMaHTOB  pabOT  CTYyJEHTOB  BapuaHT  BbIOMpAeTCs  HMHAWBUAYaIbHO
MIPENOAaBaTEIIEM.

BbIBOIBI NPaKkTHUECKUX 3aJaHUM JTOJKHBI CONMPOBOXKAATHCA KPATKUMH, HO

UCYEPIBIBAIOIIUMH TOSICHEHUSMH (apTyMEHTaMM), KOTOPBIE JIOJDKHBI SIBISITHCA
pe3yNbTaTOM CaMOCTOSITENILHOU PaOOThI CTYEHTA.

3ananue 1.

[Tone3ysice TpynoBeiM kogekcoM PO rimapoit 10 1 11. OnummTe momaroByro
mpoienypy TmpuemMa pabOTHMKa Ha OCHOBHYH pabory u  (wim) 10
COBMECTUTEIBCTBY.  3allOJHUTE  TPEMIOKCHHBIE  00paslbl  JOKYMECHTOB,
oopMIISIEMBIX TIPU TIpHeMe pabOTHHUKA Ha padoTy.

3amanue 2.

[Tons3ysice TpynoBeiM kogekcom P® rnaBoir 12. OnummTe momaroByro
NpOIEAYPY U3MEHEHHUsI TPYAOBOTO JOTOBOpA, B TOM YHCIIE TIepeBoj] pabOTHHKA Ha
JPYTYI0 paboTy. 3amoJHUTE TPETIOKEHHbBIE 00pa3Ilbl JOKYMEHTOB, 0(OPMIIIEMbIX
1P U3MEHEHUU YCIIOBUM.

3anganue 3.
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[Tonb3ysice TpynoBeiM kogexkcoM P® rmaBoit 19. Onummre nomaroByro
OpoUEeAYypY Ha3HA4YeHMs]  OTHyCKa. 3alojHUTE  IPEAJIOKEHHblE  00pasLbl
JOKYMEHTOB, 0(OpMIISIEMBIX TIPU OPOPMIIEHUHU OTITyCKa

3amanue 4.

[Tonb3ysice TpynoBeiM kogexkcoM P® rmaoit 13. Onumure momaroByro
OpOLEAYPY YBOJIBHEHUS paOOTHUKA. 3alojHUTE IMPEUIOKEHHbIE 00pasLbl
JOKYMEHTOB, 0()OPMIISIEMBIX TIPU YBOJIBHEHUH COTPYAHHKA.
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2 CIHACOK PEKOMEH/YEMOM JIUTEPATYPBI

OcHoBHast yueOHas quTEpaTypa

1 JloxyMEeHTHUpOBAaHHME YIPABJICHUYECKOU IEATEIBLHOCTH [DNEKTPOHHBIN pecypc]:
yue0. mocobue / A.A. Pazgopoxusiit. — M.: UHOPA-M, 2018. — 304 c. Pexxum
nocryma: http://znanium.com/bookread2.php?book=969585

2 KproxkoBa, H.II. JlokymMmeHTUpOBaHHE  YNPABICHYCCKOW  JEATCIHHOCTH

[DnmexkTponHbIin pecype]: YuebHoe mocobue / H.IT. KprokoBa. — Mocksa: UH®PA-
M, 2014. — Pesxum noctyma: http://znanium.com/bookread.php?book=432033

3 Kupcanora, M.B. CoBpeMeHHOE AETONPOU3BOACTBO [DIEKTPOHHBIA pecypc]:
Yue6Hoe nocodbue / M.B. Kupcanosa — 4-¢ uzn. — Mocksa: HUL] MHOPA-M, 2014.
— Pesxxum nmocrtyma: http://znanium.com/bookread.php?book=395921
Jlonoanumensvhasn numepamypa

4 AmnnpeeBa, B. W. [lemonmpousBojctBo: opranu3amnus u BeaeHue [Tekcr] :
ydaeOHo-npakTHdeckoe nocodue / B. M. Aunpeesa. - M3nanue 2-e, nepepaboTaHHOE
u gonoiHeHHoe. - M.: Kraopyc, 2007. - 248 c. - I'pud YMI] "PexomengoBano".

5 bacakoB, M. H. CoBpemeHHOE [EJIONMPOU3BOJCTBO (JIOKYMEHTAIMOHHOE
oOecnieuenue ynpasieHus) [Tekcr]: yueOnoe nocooue / M. U. bacakos. - PocTos-
Ha-Jlony : ®enukce, 2007. - 480 c. - (CnpaBOYHUK).

6 Jemoseie mucbMa u E-mail [Tekcr]: YueOno-npaktuueckoe mocooue / C. JI.
Morunesckuii. - M. : [Ipocnekr, 2004. - 88c.

7 Kupcanosa, M. B. Kypc neiaonpon3BoJcTBa : JOKYMEHTAILIMOHHOE 00ecreueHne
ynpasienus [Tekct] : yuebnoe nocobue / M. B. Kupcanona, FO. M. AkceHos. - 6-¢
U3M., UcHpaBieHHoe H JonojHeHHoe. - M. : MH®PA-M ; Hoocubupck :
Cubupckoe cornamenue, 2008. - 367 c. : Tabn. - (Beicuiee obpazoBanue). - ['pud
MO "PexomeHI0BaHO

8 Pazmopoxnsiif, A. A. JloKyMEHTHpOBaHHE YNPABICHYECKOW EATEITLHOCTH
[Tekct]: yuebHoe nocobue / A. A. Paznopoxusiit. - M. : UHOPA-M, 2007. - 304 c.
- (Bricmiee o6pazoBanue). - I'pud YMO "JlomymieHo"
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Ipuiaoxenue A
IIpumep A.1- Ilpumep odopmiieHHsI TUTYJIBHOTO JIUCTA

MUHUCTEPCTBO HAYKHU U BBICIIET'O OBPA30BAHUSI POCCUICKOI
®EJEPALIAN

HoBoky3Henknii HHCTHTYT (puiman) ¢peaepajbHOro rocy1apcTBEHHOr0 O0IKETHOT O
00pa30BaTEeJILHOIO YUYpe:KIeHHs BbICIIEro 00pa3oBaHus
«KeMepoBckmii rocy1apcTBeHHbIH YHUBEPCUTET»

@dakynbTeT MaTeMaTUKH, THPOPMATUKU ¥ SKOHOMUKHU

Kadenpa skoHomuku u yrpasiieHus

HMBanoB Nsan MBanoBuu

rp. O®Kaz-18

Jles1oBoe MUCHbMO

KonTponbnas pabota
M0 AUCHUIUTUHE «J[OKyMEHTUPOBAHHUE YIIPABICHYECKOMN NESITEIbHOCTH

o HanpasyieHuto noarotoBku 38.03.02 MenemxkMeHT
HANPaBIEHHOCTH (IPO(UIIb) MOATOTOBKU «MapKEeTHHT

IIposepmuur:
CTaplll. IPETNOIaBaATEIb
T.A. MaxuHa

OO0wwmi 6ar:

OrueHka:

MOJITHCH

« » 20T.

HoBokys3Herk, 20
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